RESPECT, PRIDE AND INVOLVEMENT

Dear Student,

We take this opportunity to welcome you to Comstock Park High School. The faculty,
staff and administration are all looking forward to having an outstanding school year.
With your cooperation and active participation, we can promise an exciting and
productive year.

Teachers, counselors, and administrators are here to assist each of you. If you have a
question or concern, do not hesitate to seek our help or advice. The excellence of
Comstock Park High School depends on your excellence, for the students are Comstock
Park High School.

The students at Comstock Park have respect for themselves, their teachers, staff, and
fellow students. They have pride in themselves, for everything they do and their school.
Finally, Comstock Park students are involved in everything that happens at school. To get
the most from your high school years, you must be involved. It is our hope that you, too,
will be a Comstock Park student with pride, respect and involvement.

This handbook will become a useful tool, assisting you, answering your questions, and
facilitating your years at Comstock Park High School. The intent of this book is to provide
you with information concerning school policy. It is our expectation that you familiarize
yourself with the information contained within. The administration reserves the right to
modify the policies contained in this handbook to preserve the safe, caring, and orderly
environment of the school. In such cases, notification will be given to students.

Sincerely,

John Kraus, Principal

Steven Scharphorn, Assistant Principal

Steve Gough, Athletic Director




COMSTOCK PARK HIGH SCHOOL
MISSION STATEMENT

We, the staff of Comstock Park High School, in partnership with the community
and students, are dedicated to developing productive citizens by:

. Educating all students to actively acquire skills and knowledge through
academic, physical, social, and cultural activities; and

. Equipping all students to achieve their potential, cope with change, and
produce quality products.

We know we are accomplishing our mission statement when all of our students are:

*Effective Communicators:
Our students will express their thoughts and feelings in an effective manner and
be receptive to the varied communication of others.

*Self-Directed Learners:
Our students will take responsibility for initiating learning, setting and achieving
goals, locating appropriate resources, and evaluating their progress and products.

eComplex Thinkers:
Our students will identify, analyze, access, integrate / evaluate information and
resources to solve complex problems and make decisions in a variety of contexts.

*Collaborative Workers:
Our students will use effective leadership and group skills to work with others to
achieve a common goal.

eCommunity Contributors:

Our students will take the initiative to contribute their time, energies, and talents
to improve the health and welfare of themselves and others, and the quality of life
in their local and world environments.

*Quality Producers:

Our students will create intellectual, artistic, practical, and physical products,
which reflect originality, high standards, and the application of advanced
technologies.



FACT SHEET

Comstock Park High School

150 6 Mile Road, N.E.

Comstock Park, Michigan 49321
(616) 254-5200
www.cppschools.com

Nickname - Panthers

Mascot - Black Panther

School Colors - Green and Gold

School Song - “Loyal to Comstock Park”
School Yearbook - Hilite

SCHOOL SONG

We'll be loyal to you Comstock Park
For we know you’re true blue Comstock Park
We'll back you to stay; we’ll go all the way
We’ll be loyal to you Comstock Park, Rah! Rah!

Go smashing ahead Comstock Park
Go get in the lead Comstock Park
Our team is a fame protector on boys
for we expect a victory for Comstock
Park!

Bring out that dear old flag of green and gold,
and then we’ll give a cheer that’s really bold.
We've got the men and women to reach the goal

as onward we go to meet the foe.

Bring out that dear old flag of green and gold,
and then we’ll give a cheer that’s really bold
For we’ll be loyal to you forevermore
our Alma Mater, Comstock Park.

Student Enrollment 2009-2010 was 758, 9 through 12, Class B

Faculty — 40 - All teachers meet NCLB highly qualified requirements

Comprehension - Four Year High School

Conference League Competition - OK Blue Conference

OK Blue Teams: Belding, Cedar Springs, Comstock Park, Coopersville,
F.H. Northern, Sparta, West Catholic



STUDENT GOVERNMENT LEADERS

2010-2011

Student Leadership Officers

Senior Class Officers

President: Holly Hoover
Vice President: Samantha Shelner
Secretary: Rebecca West
Treasurer: Tyler Schaafsma
Reps: Jacqueline Nowak

Taylor Behrcke

Sophomore Class Officers
President: Amanda Ciancio
Vice President: Matt Benjamin
Secretary: Sarah Chumas
Treasurer: Melaina Bent

Reps: Max Bent
Trevor McGarry

Class Advisors
9th grade — TBA

10th grade — Mr. Wier, Mrs. Wier

11th grade — Ms. Arends,

Junior Class Officers

President: Calsi Emmorey

Vice-President: Rachel Parsons

Secretary: Stephanie Young

Treasurer: Sean Stevens

Reps: Megan Hudson
Hannah Vos

Freshman Class Officers

President: Kayla Foley

Vice President: Steven Schaafsma

Secretary: Jeff Potts

Treasurer: Michelle Wasolaskus

Reps: Jasmine Monroe
Aubrianna Rowley

Student Leadership Advisor

Mrs. Anderson, Miss Parrish

12th grade — Mr. Lemmon, Mr. VandenBerg

STUDENT LEADERSHIP

Student Leadership has a highly active role. Its purpose is not to govern students, but to
serve as a coordination and discussion group between the student body and the
administration. It is the place through which problems, ideas or questions arising from
either students or the administration can be presented for discussion and consideration.



WHAT DO WE EXPECT OF STUDENTS?

It is difficult to list all “acceptable” behaviors, good conduct, and proper citizenship
characteristics. However, in an effort to give students a general idea of what is expected
of them, we offer these guidelines:

Students should:

1.

2.

3.

10.

Attend school on a regular basis.

Be prompt arriving to assigned places.

Understand and follow all school policies.
RESPECT the worth and dignity of each individual.
RESPECT the rights of fellow students.

RESPECT the rights and responsibilities of faculty members as they perform their
duties.

RESPECT the rights and responsibilities of non-teaching employees, such as office
personnel, custodians, aides, bus drivers and food service workers.

Observe a code of conduct by the use of proper language, etiquette and
appearance.

Devote all their energies toward realizing their potential.
INVOLVE themselves in the total school program and avail themselves of all that

the school has to offer in the way of curriculum, media services, counseling
services and student activities.

The key word is RESPECT. It is expected that students will join the faculty,
administration, support staff and fellow students at Comstock Park in this climate of
MUTUAL RESPECT.

Comstock Park High School belongs to the student body and community. Be proud of
this school.



Athletics

Baseball

Basketball

Competitive Cheer

Sideline Cheer

Cross Country

Football

Golf

Soccer - Boys

Softball

Tennis

Hockey (cooperative agreement

with Northview H.S.)

Volleyball

Wrestling

Skiing (Cooperative with Lowell,
Kenowa Hills

Special Events

Armed services visitations
Class rings

College visitations
Conferences

Graduation

Homecoming events
Honors Night

Michigan Math Competition
Recognition Assemblies
Class trips

Class meetings

EXTRACURRICULAR ACTIVITIES

Clubs and Activities Drama
Band School Play
Choir Talent Show
National Honor Society Coffee House
Pep Band Concerts
Ski Club

Diversity Committee (DREAM)
Student Volunteers

Weight Lifting Club

We The People

National History Day

Science Olympiad

Electric Car

Student Mentors

National Honor Society Night
New Student Breakfast/Lunch
Parent/Teacher Conferences
Prom

Registration

School pictures

Senior luncheon/assembly
Swirl

Ninth Grade Orientation
Battle of the Sexes

Guest Speakers

It is the hope of the Comstock Park staff and administration that students will become
involved in many activities, enhancing the educational experience. However, please be
reminded that all extracurricular activities are offered to students on a voluntary basis.
The school rules and regulations are in effect during all extracurricular activities. This
provision applies to participants and spectators alike.



NATIONAL HONOR SOCIETY

Officers: Advisor:
President: Derek Kerr Ms. Cindi Chester
Vice-President: Megan Frankel

Secretary: Angela Carpenter

Treasurer: Alex Yeomans

Public Relations: Zach Wang

The National Honor Society is an organization, which promotes enthusiasm for
scholarship, service, leadership and character. All National Honor Society activities are
service related. Members are expected to give of their time in service to various
community and school service projects.

The Bradley McLouth Chapter holds its induction each spring. Juniors and seniors who
have attended at least one semester at Comstock Park and have a minimum 3.5
cumulative grade point average and faculty approval are eligible to complete the process.
A high priority is placed on character for consideration of induction. The faculty will rate
the applicants on honesty, responsibility, fairness, courtesy, tolerance and cooperation.
The Faculty Council will investigate applicants who receive less than satisfactory on any
character factor. Denial of membership will occur if an applicant receives more than two
negative responses from the faculty at large. The faculty and administration maintains
the absolute right to approve membership to the National Honor Society. Criteria is
subject to change in accordance with the bylaws of the National organization and the local
NHS chapter.

S.A.D.D.

Mission Statement: To provide students with the best prevention tools possible to deal with the issues of
underage drinking, other drug use, impaired driving and other destructive decisions.

Students have an opportunity to be a part of the SADD program in several different ways.
First, is to attend and participate in various SADD-sponsored activities and events. These
will be during both school hours and also after-school hours. The next way to be involved
is to attend the SADD chapter meetings and become active in the planning of events and
activities. Meetings are generally twice a month, during seminar, and occasionally after
school. Members of the chapter are asked to commit to signing a contract regarding
positive decision-making. The third way for a student to be involved in SADD is to apply
for, be elected for, and hold an officer position within the SADD chapter. Officers are
elected each spring for the next year. Officers are active members that lead the planning
and implementing of all SADD programming at Comstock Park High School.



STUDENT VOLUNTEER PROGRAM
2010-2011

Mrs. Betty Beth Johns, Coordinator

President: MacKenzie Kibbe Vice President:  Tara Garthe

Secretary: Ryan VanDyke Treasurer: Kyle DeGood

Recycling: James White Public Relations Chair: Leanne Wiggers
District Liaison: Kaylee Bueche Special Events Coordinator: Autumn Eubank

Athletic Volunteer
Coordinator: TJ Neider

Mission

CPHS Student Volunteers provides opportunities for all students to be engaged in
community service and to heighten awareness of needs in the greater Grand Rapids
community.

In 2010, the group celebrated 20 years of serving the community with a record 405 CPHS
students having recorded at least one volunteer experience. The 2009-10 student body
logged more than 28,000 hours of community service! There are no graduation
requirements for service.

Ways to Get Involved

CPHS Student Volunteers is open and welcoming to ALL Students. Students who wish to
be involved in the program may do so in one or more ways: 1) Individual volunteering 2)
special projects or community events or 3) Ongoing service to a particular agency or
organization. To earn credit for service, students must volunteer for a registered 501© or
public agency.

A binder of area agencies accepting teen volunteers is available in the Guidance Office. In
addition, monthly school-wide meetings take place on the second Thursday of each
month. These meetings are held during seminar, in the cafeteria, and offer volunteer
signups and information about local events and organizations that need our service.

RECOGNITION

Students may earn special honors toward graduation recognition. Colleges and employers
appreciate candidates who engage in community service. Students who accumulate S50
hours of service receive an endorsement on their transcript. Additional honors are
awarded for 100, 250, and 500 or more hours of service.



ATHLETICS

Comstock Park encourages all students to become involved in one or more sports.
Athletics help meet the need for self-expression, mental alertness and physical growth.
Organizational meeting dates and times are printed in the daily announcements.

Fall Football Sideline Cheer
Golf (Girls) Volleyball
Cross Country Soccer (boys)
Tennis (Boys)
Winter Basketball Competitive Cheer
Wrestling Skiing (team agreement
Hockey (team - agreement with Kenowa Hills, Lowell)

with Northview)

Spring Track Soccer (Girls)
Tennis (Girls) Softball
Baseball Golf (Boys)

ATHLETIC PHYSICAL EXAMS

Physical exams are required by the Michigan High School Athletic Association and the
Comstock Park Public Schools for every individual who participates in interscholastic
athletics. Only physicals after May 15th are good for the next school year. The cost of the
physical exam is the responsibility of each athlete. It is suggested that you see your
family doctor or visit a local Med- Center. Students must use the school-provided
physical card.

Students will not be allowed to try out for or practice with a team until a physical card,
properly filled out and signed, is on file in the Athletic Director’s office. For your
convenience, a “Physical Exam Night” is scheduled each year at school between May 15
and the beginning of the fall season. A minimal fee is charged for this service.

INSURANCE
All athletes are recommended to be covered under an insurance policy. If an athlete is
not covered by insurance, a policy is available for purchase through the Comstock Park
Public Schools. Please contact the Athletic Director for more information.

ATHLETIC LOCKS

The student athlete must provide locks for athletic lockers.



TEAM PARTICIPATION

All students are encouraged to become involved in athletics. Students are encouraged to
become involved at the very beginning of the season. We feel that the first three weeks of
a team season is critical for the development of the physical condition of the athlete, team
rules and regulations and team coordination. Therefore, students are encouraged to
become involved at the beginning of the season. If a student wishes to drop a sport, it is
the student’s responsibility to notify the coach and return all athletic equipment
immediately.

The athlete has an obligation to the team, the coach and the school. A student may not
quit one sport to join another sport without permission of both coaches and the Athletic
Director.

ATHLETIC CODE CONTRACT

The athletic code booklet has been designed to make athletes and parents aware of the
rules and regulations of the Comstock Park Athletic Department. The athletic code
contract states that the athlete is aware of the rules and procedures and agrees to abide
by them. Students may pick up a copy in the main office of the high school.

ELIGIBILITY

It is important that each athlete realize that education is the primary goal of the school
system. Academic guidelines have been established by the Michigan High School Athletic
Association and the Comstock Park Board of Education. These guidelines are listed in the
Athletic Code.

BEFORE COMPETITION

Before student athletes can participate in a practice session, they must have two forms
turned in to the coach, the T "1 #3 %$ & T ITHR 1T # 1}

PAY TO PLAY

Students will be assessed a $50.00 participation fee per sport. The maximum fee for any
student for one school year is $100.00.

SUNDAY ATHLETIC PRACTICES

Sunday is considered a family day by the Comstock Park High School and community.
There shall be no Sunday practices, open gyms, conditionings, etc. by Comstock Park
teams, in season or out of season, without the permission of the Athletic Director and
Superintendent. Any allowed Sunday practice is voluntary for the student athlete and
there shall be no loss of playing time or any discipline to the student athlete who does not
attend a Sunday practice. Sunday practices will only be allowed for special
circumstances.
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SPORTSMANSHIP

What Comstock Park High School expects:

A large student turnout at events;
Exemplary sportsmanship from players and fans;
Pride in its teams and fans at contests

Guidelines for good sportsmanship:

Students in attendance at after-school events are expected to have fun by
demonstrating positive enthusiasm without causing harm, danger or
embarrassment to others or to the school.

Students are to follow all rules that are in effect during the school day at after-
school-events (use of controlled substances, swearing, fighting, etc.).

Students are to demonstrate common sense -- respect toward fellow students,
opponents, players, coaches and officials.

Students should demand proper behavior from fellow students. One’s
individual behavior can affect the total group.

Students are expected to demonstrate respect and pride for the school.

What is expected of spectators:

Remember that school athletics are learning experiences for students and that
mistakes are sometimes made. Praise athletes in their attempt to improve
themselves as students, as athletes and as people.

A ticket is a privilege to observe the contest, not a license to verbally assault others
and be generally obnoxious. The OK Conferences have adopted the MHSAA policy
prohibiting taunting and intimidation targeted at the other players, coaches, or
officials. Trash talk is not acceptable.

Learn the rules of the game, so that you may understand and appreciate why
certain situations take place.

Show respect for the opposing players, coaches, spectators and support groups.
Treat them as you would treat a guest in your own home.

Respect the integrity and judgment of game officials. Understand that they are
doing their best to help promote the athlete, and admire their willingness to
participate in full view of the public.

Recognize and show appreciation for an outstanding play by either team.

Refrain from the use of any controlled substances (alcohol, drugs, etc.) before and
during games, and afterwards on or near the site of the event (i.e. tailgating).

Use only those cheers that support and uplift the teams involved.
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SCHEDULE OF CLASSES
BUILDING HOURS
The school is open at 6:30 a.m. The main office is open in the morning at 7:00 a.m. and
closes at 3:30 p.m. Any student or group of students remaining in the building after 3:00
p-m. must be supervised by a member of the faculty. Maintenance personnel may not

assume this responsibility.

CLASS SCHEDULE () * +,
-&. "#&

High School

Zero Hour 6:40 a.m. - 7:35 a.m. (Early Lunch  11:00 a.m. - 11:30 a.m.)
1st Hour 7:40 a.m. - 8:35 a.m. (4th Hour 11:35 a.m. - 12:30 p.m.)
2nd Hour 8:40 a.m. - 9:35 a.m. 4th Hour 11:05 a.m. - 12:00 p.m.
Seminar 9:35 a.m. - 10:00 a.m. Late Lunch 12:00 p.m. - 12:30 p.m.
3rd Hour 10:05 a.m. - 11:00 a.m. Sth Hour 12:35 p.m. - 1:30 p.m.
6th Hour 1:35 p.m. - 2:30 p.m.

** Class schedule is subject to change.
SCHOOL DELAY

When school is delayed by two hours, the following schedule will be used: 1st hour and
seminar will be eliminated — students should report to 2nd hour at 9:40 am. The
remainder of the day will run on a shortened schedule.

SCHOOL CLOSING

In the event of severely inclement weather or mechanical breakdown, school may be
closed or the starting time delayed, if at all possible by 6:00 a.m., by the Superintendent.
School closing, delayed starting time or early dismissal will be announced over local radio
stations. If no report is heard, it can be assumed that school will be in session. Please do
not call the school. Telephone lines must be kept open for emergencies.

FIRE, TORNADO AND LOCKDOWN DRILLS

Report all fires and safety threats to the nearest staff member immediately. All drills are
required by law and are an important safety precaution. It is essential that when the first
signal is given, all students and faculty obey orders promptly and clear buildings by
prescribed routes as quickly as possible. During tornado drills, students are to go to the
assigned area within the building. Classroom teachers will give instructions.

WEATHER CLOSING INFORMATION

When school is canceled due to inclement weather, please watch or listen closely to the
announcement of the names of the school districts that are not in session. We will be
identified as Comstock Park Public Schools. There is a school near Kalamazoo, Michigan,
named Comstock Public Schools and this is creating some confusion.

Please watch or listen for the "Park."
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EMERGENCY WEATHER POLICY

As per board policy, students will be held in school during a tornado watch or warning
and for severe thunderstorms.

If a tornado watch is in effect at regular dismissal time, students will be dismissed to their
regular bus runs. Weather conditions will be evaluated for walkers. If unsafe, students
will be held at school and their parents notified (through the media). Students who drive
will be released.

If a tornado warning is in effect at regular dismissal times, all students, including those
who walk or drive, will be held at school until the warning is lifted or parents have picked
them up.

Concerned parents may pick up their children at any time during a watch or warning.
However, parents may not pick up children other than their own unless written
permission is on file at the school office.

After-school events will be canceled whenever tornado watches or warnings are in effect.
If an “all clear” is announced two hours prior to starting time of the event, it will be held
as scheduled.

When a Comstock Park team is playing away from home, the general procedures shall be
followed at the school site where the event is being held.

All Comstock Park school facilities will be closed if a tornado warning exists after school
has been dismissed.

STUDENT SAFETY, ACCIDENTS AND INJURIES

Due to heavy traffic in the immediate school area, students should exercise caution at all
times when walking or driving on school property. Students riding buses should be
especially careful to follow all safe boarding and de-boarding practices. Students who
arrive or leave in passenger cars must not interfere with the traffic flow of the
school buses.

Emergency first aid will be given when an accident occurs at school. All accidents or
injuries requiring first aid should be reported immediately to the Principal’s office.
Parents will be contacted if treatment requires other than minor first aid.
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AGE OF MAJORITY

The administration at Comstock Park High School recognizes that when a student reaches
the age of majority (18) he/she is afforded certain rights and privileges of adulthood once
the waiver has been signed. The school will then deal directly with the eighteen-year-
old who has signed the waiver. It is imperative that students who reach this status
recognize that schools are given the right to establish rules governing their operations.
Parents will be contacted A student attending
Comstock Park High School, regardless of age, is expected to adhere to all school
policies. A student’s responsibility does not change upon reaching the age of

majority

As a point of clarification on the regulations surrounding age of majority:

1. The established school policies do not change upon reaching age 18. Actually,
verification of an illness becomes the responsibility of the student. Also, the Board
of Education adopted policy on closed campus does not change either (no student
is permitted to leave campus during the school day, including lunch period
without following proper procedures outlined for leaving school grounds).

2. Ilness
. If an age of majority student wishes to verify an illness by visiting
a family doctor or Med-Center and bring that note the next day, the
absence will count as medically excused, which will not count toward the
15-absence limit for not awarding credit.

. If verification of an illness is not made, the absence will count as
unexcused. Work missed that day can not be made up (according to the
handbook regulations for unexcused absences), but detentions will NOT be
issued.

Students are reminded that these regulations are established for the safety and well being
of students and to provide consistency in administering our school policies for all
students.

A Special Note to Parents/Guardians/ +
01 0 2
+ 3
#H
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LUNCH ROOM REGULATIONS/FOOD

Comstock Park high School staff expects that all its students will conduct themselves
properly during lunch periods, practice good table manners and abide by the following

rules:

1.
2.

Students will consume food and beverages in the cafeteria only during lunch.
Students are to leave their area clean and suitable for luncheon use by other
students.

Students must properly dispose of all waste materials.

Students are not to throw any object, no matter how small or how short the
distance.

The school campus will be closed and no student may leave during the school
lunch period.

A limited breakfast menu is served for all students from 7:00 a.m. to 7:30 a.m. in
the cafeteria. No food or beverages will be served after 7:30 a.m.

Consequences for not following rules can be cleaning the cafeteria and/or stacking
chairs after lunch.

Wooded areas, student parking lot, football stadium and tennis courts are out of bounds
for all students unless accompanied by an instructor.

DAILY ANNOUNCEMENTS

Students will be informed of activities and events at Comstock Park School by daily
announcements at the end of second hour class (9:35 am). Announcement sheets may be
picked up in the main office by anyone who misses the broadcasted announcements. Ifa
student or a group has an announcement to be made, it must be written, signed by a
faculty member or principal, and left with the secretary in the main office by 2:00 p.m. the
day before the announcement should be made. Daily announcements are for school-
related activities only.

POSTING INFORMATION

Signs or posters advertising various school-related or student activities must be approved
and initialed by the building principals. Signs and posters should be placed on bulletin
boards, and must be removed promptly after the activity is completed. Students are not
permitted to distribute special interest literature or use school facilities such as bulletin
boards for special interest purposes of an obvious controversial nature. Any literature to
be distributed by students, or posters to be placed on bulletin boards must have prior
approval of the administration. This policy is not intended to stifle academic discussion
and examination of controversial issues in a classroom setting. Posters are for school-
related activities only.
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BOOK BAGS/BACKPACKS

All book bags, backpacks, satchels, containers, personal pouches/ bags and purses,
regardless of material or color, must remain stored in student lockers during the school
day. They are not allowed to be carried into the classrooms, cafeteria, gymnasium, locker
room, or media center. The intent of this policy is to limit concealment, which is afforded
by these items. Any item brought into school, which offers concealment of weapons or
illegal substances will be evaluated by the administration.

HALL PASSES

When it becomes necessary for a student to be in the corridors during class hours, a hall
pass must first be secured from a staff member. This pass should be made out in ink by
the teacher and include the student’s name, date, class leaving, destination, time of
dismissal and signature of teacher. No student is to be in the hall without a pass from a
teacher or other authorized school personnel. The student or the receiving teacher must
return passes to the issuing teacher. Students found without a pass will be subject to
discipline.

TEXTBOOKS/MATERIALS

Comstock Park Schools, in accordance with the Michigan School Code, provides required
books and materials for students. These materials are issued to the student and are the
student’s responsibility until the last day of school. Damage to the textbook, other than
normal uses, will become the financial responsibility of the student and parent to have it
repaired or replaced. Parents are advised to record the book number and condition of all
textbooks assigned to their student. Band uniforms or athletic uniforms must be
returned prior to the last day of school. Any damage to equipment loaned to a student
will become the student’s financial responsibility to have it repaired or replaced.

UNPAID STUDENT FEES

Any fee or fine owed by a student must be paid by the end of their school year. These
include, but are not limited to: overdue library materials, charges for damaged school
property, fund raiser money that is not returned, school property, i.e. textbooks and lost
PE locks.

A list of these charges will be kept on file in the school office and updated periodically.
Notice will be sent to parents at the end of each school year. Students who do not take
care of these responsibilities will be subject to any or all of the following consequences:

1. Will not be allowed to participate in commencement exercises;

2. Will not be allowed to participate in school activities, i.e. field trips, class, club,
Student Council activities, or extracurricular activities (including athletics);

3. Charges may be processed in small claims court and/or with a collection agency.

LOST AND FOUND

Lost items should be reported to a teacher or the Assistant Principal immediately. Items
found should be turned in to the Attendance Office. Keep valuables locked away at all
times. The school can not assume the liability for any item lost or stolen. It is advisable
to keep valuable items at home. Lost items will be held until the end of each semester.
Items not claimed will be donated to charity.

16



CHANGE OF ADDRESS
If your residential address and/or telephone number changes during the school year,
please notify the Guidance Office by telephone or in writing.

LOCKERS
All lockers assigned to students are the property of the school district. At no time does the
school relinquish its exclusive control of its lockers. The building principal or his/her
designee shall have custody of all combinations to all lockers or locks. Students are
prohibited from placing locks on any locker without advance approval of the principal or
his/her designee. Students may not display materials that are sexually suggestive or
advertise or promote the use of alcohol, drugs or tobacco in or on their lockers. Removal of
graffiti and end-of-year cleaning to the inside of a locker is the student's responsibility to
whom the locker was issued. If necessary, cleaning costs will be passed on to the student's
account. Please keep your locker closed and locked to help keep your locker secure. Locker
inspection and searches will be performed at the discretion of the building principals. DO
NOT KEEP VALUABLES IN YOUR LOCKER. THE SCHOOL CANNOT ASSUME
RESPONSIBILITY FOR THESE ITEMS WHEN LOST OR STOLEN. If it is necessary for you to
bring something of value to school, check it in the school office for safekeeping. No
contact paper or contact stickers will be permitted inside or outside the lockers.
Open beverage containers are not permitted in the lockers.

LEGITIMATE USE OF SCHOOL LOCKERS
The school assigns lockers to students for the students’ convenience and temporary use.
Students are to use lockers for the exclusive and sole purpose of storage for outer garments,
footwear, personal items (such as grooming aids or lunch), and school related materials.
Students are solely responsible for the contents of their lockers unless otherwise assigned
by the principal or his/her designee.

SEARCH OF LOCKER CONTENTS
Random searches of school lockers and their contents have a positive impact on deterring
violations of school rules and regulations, ensure proper maintenance of school property,
and provide greater safety and security for students and personnel. Accordingly, the board
authorizes the school principal or his/her designee to search lockers and locker contents at
any time, without notice, and without parental/guardianship or student consent.

The principal or his/her designee shall not be obligated, but may request the assistance of a
law enforcement officer in conducting a locker search when there is reasonable cause to
believe that the locker may contain evidence of a crime, or special expertise is required in
the search. The principal or his/her designee shall supervise the search. An adult witness
shall be present during the search unless exigent circumstances exist. In the course of a
locker search, the principal or his/her designee shall respect the privacy rights of the
student regarding any items discovered that are not illegal or against school policy and
rules. Random periodic searches of lockers will be conducted by police canine units.

SEIZURE
When conducting locker searches, the principal or his/her designee may seize any illegal or
unauthorized items, items in violation of school policy or rules, or any other possessions
reasonably determined by the principal or his/her designee to be a potential threat to the
safety or security of others. Such items include, but are not limited to the following:
firearms, explosives, dangerous weapons, flammable material, contraband, poisons, and
stolen property. Law enforcement officials shall be notified immediately upon seizure of
such dangerous items or seizure of items that schools are required to report to law
enforcement agencies under the Statewide School Safety Information Policy. Any items
seized by the principal or his/her designee will be removed from the locker and held by
school officials for evidence in disciplinary proceedings and/or turned over to law

17



enforcement officials. The parent/guardian of a minor student, or a student eighteen (18)
years of age or older, shall be notified by the principal or his/her designee of items removed
from the locker.

LEAVING THE BUILDING
Students are not to leave the building during the school day except for the following
reasons: doctor or dentist appointments or similar situations. In all cases, a student must
have an early dismissal slip. These may be obtained by having a parent call the office
requesting that they be allowed to leave. An early dismissal pass may be picked up at the
office before school, between classes, at lunch period or before leaving the building.
Students leaving the building for any reason must sign out at the Attendance Office.
Parents picking up students that are ill must sign them out at the Attendance Office.
Students must have permission from the office before they leave school grounds. Failure to
get permission from the office will be treated as a closed campus violation.

MONEY AND VALUABLES
Loss of privately owned monies and other property is perhaps one of the biggest problems,
especially in the physical education locker rooms. Practically all losses of valuables are
caused by carelessness on the part of the student.

Please do not bring items of value to school unnecessarily. If students bring something of
value, they should take it to the office where it can be cared for until needed or when
leaving for the day.

$" %" , under any circumstance, leave money, jewelry, anything of high value in your
lockers. Comstock Park Schools assumes no responsibility for the loss of personal items.

VISITORS
No student visitors are allowed to attend school during the school day. Adult visitors
must check in at the office.

ASSEMBLIES AND OUTSIDE SPEAKERS
All scheduled programs, extracurricular activities, guest speakers and special events must
be cleared through the Comstock Park Administrative Office ten (10) days in advance of
the event. Assemblies are scheduled by the Student Leadership and Principal. They will
cover a variety of subjects and strive to be educational as well as entertaining. Students
are expected to be present at all assemblies, the same as regularly scheduled class
periods. Students may not leave assemblies without permission. Students are also
expected to conduct themselves properly and show dignity and respect to the presenters.

FIELD TRIPS AND EXCURSIONS
It is the policy of the school to provide supervision for any group that represents
Comstock Park Public Schools at other schools or places of interest. All members of such
groups are required to travel both to and from the place visited with the coach of the
team, the sponsor of the team, the sponsor of the activity, or some other faculty
representative. Students are expected to behave in a dignified manner, as they are
ambassadors of Comstock Park Schools. The bus must be clean before departing. Any
action that may bring disfavor on the school will be subject to discipline. Students
signing up to attend a field trip but, in actuality, do not attend the entire event will be
subject to discipline and a ban on all field trips unless chaperoned by their parents. All
students must have a parental permission slip on file for each field trip the day before the
field trip. Any field trip that requires back packs, luggage, coolers, bags, etc. to be brought
on a vehicle, will be inspected by a school official before boarding. Male chaperones will
inspect males’ and female chaperones will inspect females’ materials. Illegal substances,
such as alcohol, tobacco and other drugs will be the purpose of the inspection. All carry-
on baggage will also be subject to inspection. Any student found in possession of an
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illegal substance will not be permitted to travel with the group and will also be subject to
school disciplinary action.

The Regulations for Attending this Voluntary Trip Are:

1.

Students are not permitted to attend voluntary trips, such as class trips, group
trips, etc. if they have an outstanding student debt, have more than ten absences
in any class, or are failing any class at the time of the trip. This means that
money paid to reserve their space is non-refundable, if these conditions are not
met.

The instructors and advisors will check grades, student debts, and attendance, at
the initial deposit, to be certain that the grade and attendance requirements are
met. Grades, attendance and student debts will be checked again one week before
the trip.

Once a commitment has been made to send a child on this trip, it is to be
understood that our plans cannot be changed and money committed to the trip
cannot be refunded.

Should a student elect not to attend, or becomes ill and cannot attend, the
remaining money owed must be paid in full. Students may elect to have another
qualified student to take their place and pay the cost to them. The replacement
student must be a Comstock Park student and a member of the club, group, or
organization sponsoring the trip and meet with the recommendation of the advisor.

Class/Club Trip Regulations

Definition: Class trips or club trips that are voluntary and intended for a reward
or fun activity and will occur during the regular scheduled school year are
regulated by this policy. Trips that are considered instructional (tied directly to
regular classroom activities), such as a field trip or a planned competition, will not
be confined to the distance regulations of this policy.

Class/club trips may not conflict with scheduled, instructional time unless
administrative approval is obtained.

A tentative plan and destination must be filed in the building principal's office, no
later than the last day in November.

All trips in excess of 75 miles from Grand Rapids must have Superintendent
approval. A formal request from the building principal to the Board of Education
must be made at least two months before the trip is scheduled to take place. This
should include destination dates, cost per student, chaperones, insurance carrier,
mode of transportation, departing and arrival times, and any extra out-of-pocket
costs to the student.

EVENING USE OF BUILDINGS

Because a large number of people and organizations use our buildings after school hours,
it is imperative that all afternoon and evening meetings be cleared through the high
school office. Students may not reserve a facility without an adult supervisor.
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MEDICATION
Students requiring medication during the school day must inform personnel in the office.
The medication must be brought to the office by the parent/guardian. Aspirin and any
other non-prescription medication will be administered only when accompanied by a
written and signed set of instructions from the parent, indicating exact dosage and
frequency. The parent/guardian or physician must supply non-prescription medication,
including aspirin. The school may not supply aspirin to students. All medication must be
picked up in the school office at the end of the school year.

1. The student’s physician must provide written orders detailing diagnosis, form of
the medication dosage of medicine, times when medicine should be administered,
name of the medication, restrictions or side effects, special storage requirements
and a telephone number where the physician can be contacted.

2. The parent or guardian must provide a written request and permission for the
school to administer the medicine and a telephone number where the parent or
guardian can be contacted in case of emergency.

3. The student or parent must bring the medicine to school in a container
appropriately labeled by the pharmacy or physician.

4. All medication shall be clearly identified on the outside of the vial or package and
the medication will be stored in a locked cabinet.

S. School personnel shall administer the medication in the presence of another adult

and in compliance with the instructions of the physician and log all prescribed
medication administered.

0. Communication with the office personnel regarding a student’s medication will be
the responsibility of the parent. The school personnel will communicate with
parents or physicians about any problems or effects of administering medication
during school hours.

7. In an emergency, a designated staff member will notify the parent/guardian or
physician as quickly as possible.

8. No medication, including aspirin, ointments, cold tablets, etc. will be administered
to students without written permission of a parent or guardian and the physician.

9. School personnel will work closely with the physician so the medical program can
be modified as changes in the student’s physical condition warrant it.

10. School personnel shall not administer any medication where the administration of

the medication requires specialized knowledge or training, such as injection of
medication, unless that person has the required knowledge or training.

11. If the seal is broken on any medication vial or package, the parent or guardian
shall affirmatively state that the vial or package contains the medication that is
identified on the outside of the vial/package.

12. School personnel shall exercise the utmost care in administering medication to
students.
13. The school may refuse to store and/or administer any drug or medication.

Under such circumstances, the responsibility reverts to the parents.
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DANCES

Dances are open to all Comstock Park High School students. Non-students who attend
major formal or semiformal dances must be approved by the administration no later than
Thursday prior to the dance. Hosts will be responsible for the actions of their registered
guests. Any guest that is 21 years of age or older, will be denied permission to attend the
dance. Middle/junior high students are not allowed to attend school dances. For the
protection of our students and chaperones, we do not have open dances, parties, etc.

Guidelines

1. All Friday night dances will end promptly at 11:00 p.m. Students are expected

to have transportation immediately following the dance.

2. All formal dances will end at 11:00 p.m. Students are expected to have
transportation immediately following the dance.
Students who leave the dance may not return.
Students are expected to remain out of their vehicles during the dance.
Use of decorations will not be permitted unless it is a special dance.
No one will be permitted to enter the dance after 10:00 p.m.
All students are required to have a student ID in order to enter the dance.
Formal dances will have a dress code available in the office.

PN R W

SPONSORING A DANCE
Guidelines: See the assistant principal for further explanation and forms.

2 weeks prior to the dance:

- submit a building use form and dance request form

- submit name, address and cost of the musical entertainment contracted

- complete the “request to sponsor a dance” with list of parent chaperones (4
minimum) and teacher chaperones (2 minimum)

- establish set-up committee/clean up committee

- contact all chaperones and remind them of their commitment

The night of the dance:

- arrive at least 15 minutes early

- make sure there is a cash box at the admission table

- make sure stamps or markers are at the admission table

- an adult and two students are needed at the entrance to collect money and
stamp hands

- the dance may not start until all chaperones arrive

- after the dance 2 separate people should count the money

-place the total on a piece of paper, sign and date it, then give it to the sponsor or
administrator in charge

- supervise clean-up committee

- deposit the money in your account.

Security
Arrange for two security officers to patrol school grounds from the beginning until

the end of the dance. Financial expenses for security are the responsibilities of the
sponsors, not the school.
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GUIDANCE SERVICES

The guidance program is an integral part of the total school program and involves
students, teachers, parents, and administrators, as well as counselors. The goal of the
guidance department is to assist each student with educational program planning, test,
interpretation, vocational and college planning and scholarship search. Students are
assigned to a counselor based upon the student’s first letter of their last name.

1 [+ (4 + + 1 (+45*

Comstock Park High School offers written course descriptions. Teachers and counselors
provide assistance with course selection, are familiar with the curriculum, and are able to
make estimates of success based upon a student’s academic record, motivation and
ability level.

Many students are uncertain as to future career plans, and, therefore, are unaware of
what courses they should take during high school. Early exploration in several key areas
is essential; business courses, industrial, or applied art courses, music and art are
suggested electives in addition to a solid academic core of classes. Careful course
selection is important. It should reflect a student’s interest and abilities, parent’s desire,
plans for the future, and a willingness to examine new ideas and experiences. The more
academic and technical skills a student learns, the more options he/she will have upon
graduation from high school.

Students may make appointments to see their counselors by checking with the Guidance
Secretary before school, during lunch or passing time, or after school.

To continue education beyond high school, application is made through the counseling
office. When seeking a scholarship or grant-in-aid, ask your counselor for help with these
applications.

The counselors will be happy to meet with any student to discuss school credits, career
plans, and education beyond high school. Students are able to make appointments with
the Guidance Secretary.

Counselors also help students who are looking for a solution to personal problems.
Sometimes the counselor has to work closely with the teachers, parents and community
agencies to help the student with his/her difficulties. When outside counseling is
required, the counselors will suggest referral sources.

SPECIAL EDUCATION SERVICES
Comstock Park Public Schools provides a continuum of special education diagnostic
services for its students. Students are found eligible for special education programs and
services via referral by teacher, parent, outside agency professional or the student
themselves. If it is determined that the referral requires additional diagnostic information,
an evaluation will be suggested to the parent for permission to evaluate, unless the
student is 18 years of age or older and they may sign a referral themselves. This
diagnostic evaluation may include the services of the school psychologist, school social
worker, teacher consultant, speech pathologist and/or any combination of these
professionals working together

Following any diagnostic evaluation, the parent and/or the student will be invited to
participate in an Individualized Educational Planning and Placement Committee meeting.
This meeting is designed to permit parents/students to acquire the results of the
valuation and to share in decisions regarding possible program/service options that may
be available to the student if determined to be eligible for those program/service options.
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TECHNOLOGY CODE OF CONDUCT SUMMARY

(This is a policy summary. Students should read and will be accountable for following the
entire policy. This is distributed for a student and parent signature at the beginning of
each year.)

Technology covered by this policy includes the use of district software,
audio and video media, computer and hardware peripherals, network,
telecommunications, video and audio equipment.

The use of district technology is a privilege which can be revoked at any
time by the district.

All individual users are responsible for their reasonable care of
technology, including hardware and software, while in their possession or
while they are using it.

Users of district technology will be responsible for its use and misuse.
Appropriate use of district technology is defined as use in furtherance of
the instructional goals and mission of the district. Users should consider
any use which does not fall under this definition of appropriate use as
being potential misuse for which a loss of technology uses and
disciplinary action may occur. The following areas on the Internet are
samples that are restricted from student use on school computers and
considered misuse of district technology: chat sites, material containing
profanity, racially offensive material, sexually oriented material.

Students acknowledge that software, audio and video media is protected
by a variety of licensing agreements and copyright laws and that any
misuse of these may subject the users, as well as the district, to a variety
of legal liabilities. Students may not install software or media.

Users are responsible for the security of the technology, including the
ability to use that technology to access confidential information, while
such technology is in their possession or under their control. Students
are not to either use or disclose confidential information except as a part
of an appropriate educational use of technology.

Passwords are the property of the member and are not to be used by
anyone else.
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ACCEPTABLE USE POLICY
Comstock Park Public Schools' computers are networked within the building and between
buildings in the district. The purpose is to support and enhance education or research
that is consistent with the mission of the district. Students are permitted and encouraged
to use the equipment for educational purposes, only after students have completed the
agreement form and received approval.

It is impossible to list all infractions that are incompatible with the intended purpose of
the computer network, but the following printed guidelines are intended to give students a
general idea of what is expected.

1. Students are to use the network in a way that does not disrupt or
interfere with its use by others.

2. Modifying or copying other users' files or data without their written
consent is not permitted.

3. Using the network or Internet for defamatory, harassing, or obscene
mail or discriminatory remarks is prohibited.

4. The information created by others is their property and the creator
owns the rights to that information.

5. Using the network or Internet to access or store information that is

not educationally relevant is prohibited. The school personnel
reserves the right to interpret what "educationally relevant" (this may
include, but not be limited to, sexually explicit materials,
methods/depictions to cause physical harm).

6. Students may not share, distribute, or allow other students to use
their personal passwords.

7. The hardware or software should not be destroyed, modified, or abused
in any way.

8. Hacking, or any attempt to hack, into the computer system's network
is strictly prohibited.

9. The network and Internet may not be used for commercial purposes.

10. Disks (which also include CD Roms, CD-Rs, and CD-RWs) are
prohibited from being used on the computer system.

11. Permission from an administrator must be granted to a student in
order for them to bring a laptop or other portable electronics into the
classroom or media center. The student request must be submitted,
in writing, to an administrator, describing the educational benefit of
the device, which can not be afforded by the district’s computer
system.

These offenses would not necessarily carry the same consequences. For example,
"hacking" into the computer system's network could result in a recommendation for
expulsion or extensive suspension on the first offense, as outlined in the Gross
Misconduct section of the Student Handbook. Violations may also result in police
referral. Accessing pornographic or sexually explicit material on the Internet could result
in an extended suspension on the first offense. Other offenses would apply as violations
to our Student Code of Conduct. Repeat offenders will be punished under the progressive
discipline policy. After due process is served, the District's administration reserves the
right to revoke the user’s password to use the network and to determine where the offense
best matches our Student Code of Conduct Policy, as outlined in the Student Handbook.
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COURSE AND CURRICULUM INFORMATION

General Information

This curriculum guide is designed to acquaint parents and student with the course offerings at
Comstock Park High School. We believe that students make the best choices after reading this book
and discussing their potential career goals with their parents. Good decisions for high school
courses enhance the possibilities after high school. Please read this information carefully.

Students will meet with the counselor in their English class to select courses. The counselor will
help the student plan a program that satisfies the graduation requirements and reflects the
student’s goals. Parents are requested to sign the course request form each year.

Selecting classes may seem overwhelming at first, the most important thing to remember is your
goal after graduation. The purpose of high school is to prepare you for the adult world. After
graduation, you can choose to:
¢ Attend a four-year college or university
Attend a two-year college
Attend a business, technical, or vocational school
Join the Armed Services
Work full-time

* & o o

Your guidance counselor will work closely with you throughout high school to help plan the best
course of action based on your career and educational goals. If you have any questions concerning
scheduling, do not hesitate to contact the high school counseling office (254-5211). Please save this
booklet for future use.

Students are assigned to a counselor based upon the following alphabetical listing according to the
student's last name. The counselors are located in the Guidance Office.

A-L Mr. Holland Secretary: Mrs. Virkstis

M-Z Mrs. McCambridge

Please note that the student’s schedule is computer-generated from his/her requests. Classes
are assigned by random selection. Request for teachers, hours, etc., cannot be accommodated.
& 6 1

0 2 6 As a result, open
classes are limited and requests for changes may not by possible. Students should understand the
expectations of classes at the time of request and expect to take those classes listed on the request
form.

Full-Time Status

All students must carry a minimum of six (6) academic courses each semester meeting for a
minimum of 1098 hours of instruction for the year or the equivalent as identified in the Michigan
Pupil Accounting Manual. No student may be considered a part-time student unless there are
extenuating circumstances and written approval from the administration. In some cases, students
will be permitted to enroll in up to seven (7) courses during the school day (this includes O hour,
MVHS and Dual Enrollment.) Students cannot exceed enrollment in seven (7) courses during each
semester.

Grade Classifications

Minimum Credits to be in Good Standing
Freshmen (9th) NA
Sophomore (10th) 5
Junior (11th) 11
Senior (12th) 17

Credits earned reflect the start of each school year in September. Good standing indicates that no
supplemental credits outside of the regular school day need to be earned in order to graduate in
four years.
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Schedule Changes

After students have made their course selections and registration has taken place, schedule
changes will be discouraged except in special circumstances. Students who feel a change is
necessary should complete a Request for Schedule Change form located in the Guidance Office.
Counselors will assist students in changing schedules when necessary.

Schedule changes may occur within the first twelve (12) calendar days of the semester with no
record of the class drop recorded on the transcript. A substitute class will be added with the
permission of the counselor and the instructor. After this time, schedule changes may only be
initiated by the instructor and/or counselor and approved by the administration. A student may
not “drop” a class to have less than 6 classes (or the equivalent). The earned grade in each class
will be issued for all classes listed on the schedule. Schedule changes for personality concerns,
teacher preferences, or the desire to be with other students will not be granted.

Progress Reports

Progress reports will be sent home three times per semester for any student earning a C- or below in
any class. These are typically sent every 4 2 weeks. Weekly progress reports are also available
from teachers at the parent/guardians request. The student is responsible to circulate the forms to
the teachers. The forms are available in the Counseling Office.

Report Cards

Report cards are issued four times a year (every nine weeks). Only the semester grades are recorded
on the student’s permanent transcript record. Report cards are mailed typically in early November,
late January (semester grades for credit), late March, and early June (semester grades for credit).
Please note: An Incomplete grade (I) may be given where serious circumstances prevent the student
from completing all work by the end of the marking period. This is a temporary grade. It is the
student’s responsibility to resolve this within two weeks of the end of the marking period or the
grade becomes an E.

Grade Point Values and Weighted Grades

The point value for each letter grade is as listed. The grade point average (GPA) is calculated by
adding all grade points earned and dividing by the total number of credits (for courses that earned a
letter grade.) Courses in which only credit (CR) is earned do not affect the GPA.

A/ 4.0 A-/ 3.7 B+ /3.4 B/ 3.0 B-/ 2.7 C+/ 24
Cc/20 c-/1.7 D+ / 1.4 D/ 1.0 D-/ 0.7 E/O
NC /0

The point values for AP courses are weighted in the following way. These point values apply ONLY
to AP courses.

A/5.0 A-/ 4.7 B+ / 4.4 B/ 4.0 B-/ 3.7 C+ /3.4
Cc/3.0 c-/2.7 D+ / 1.4 D/ 1.0 D- /0.7 E/O
NC /0

Grade Changes

A grade may only be changed in accordance with Board Policy 8055. Please contact the
administration for a copy of this policy. The first step in the policy is to appeal to the teacher
issuing the grade within 10 school days.

Earning Credit, Course Grades, and Exams

Credit is earned on a semester basis. ONE-HALF (1/2) credit is granted for successfully completing
a semester course or a semester of a year long course. Credit is awarded in January and June.
Final semester grades are computed based on the final cumulative semester grade. Course grades
are based on 80% of the grade being earned through assessments (tests, quizzes, projects,
presentations, exams) and 20% of the grade being earned through daily work, participation, and
homework. Students are given opportunities in core courses to complete corrections and reflections
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on designated assessments (excluding exams) which allows for a student to earn points back and
opportunities to retest. (Details are listed in each course syllabus.) In all core classes, students are
required to take a mid-semester and end-of-semester exam. Each exam counts for 10% of the
course grade. Credit will only be awarded if the earned grade is a D- or higher and students must
also meet the requirements of the attendance policy (a student may not miss more than 14 classes
per semester or credit for that semester will not be granted). School-related business, documented
medical circumstances, funerals, court appearances, or school imposed suspensions will not be
counted as absences for this purpose.

Repeating Classes for Credit

If a student repeats a class then the grades for both instances will appear on the transcript. The
student will receive credit toward graduation only once from the same class with the exception of
activity classes (band, choir, strength, training and conditioning, etc) as noted in the class
description.

Honor Roll Guidelines

At the conclusion of each nine weeks and semester, an honor roll will be posted in the school and
on the School Website. Students will be recognized and placed on the honor roll for earning a nine-
week or semester GPA of 3.000 or higher. Special recognition will be given for students with honors
3.000 - 3.299, high honors 3.300 — 3.599, and highest honors 3.600 and above. Those students
earning all A’s will receive special designations in this recognition.

Academic Awards and Graduation Honors
Each year, CPHS holds an academic awards ceremony in May to honor the academic achievements
of Freshmen through Seniors. The academic honors that can be earned are listed below:

e Freshmen - 4.000 or higher after one semester will earn a lamp of learning certificate, a
chenille letter, and a personalized plaque.

e Sophomores — 3.600 or higher after three semesters will earn a lamp of learning certificate,
a chenille letter or pin and a personalized plaque (for a 4.000 or higher)

e Juniors — 3.500 or higher after five semesters will earn a lamp of learning certificate, a
chenille letter or pin and a personalized plaque (for a 4.000 or higher)

e Seniors — 3.400 of higher after seven semesters will earn a lamp of learning certificate, a
chenille letter or pin and a personalized plaque (for a 3.700 or higher)

e  Gold Tassel — Seniors who have earned, after seven semesters, a cumulative GPA of 3.500 or
higher will be issued a gold tassel to be worn at graduation.

Class Rank, Top Ten, Valedictorian and Salutatorian

Students are ranked in their class at the end of the sixth semester of their high school career for the
purpose of college admission and scholarship information. This rank is readjusted upon completion
of the seventh semester of high school for awards purposes. The rank order may (and likely will)
change between the sixth, seventh, and eighth semesters. For a student to be considered for
valedictorian, salutatorian, or top ten honors, the student must have completed at least three
semesters at Comstock Park High School. Foreign exchange students will not qualify for top ten
honors. In the case of a tie in cumulative GPA, the GPA will be computed and rounded to the
nearest thousandth. Top ten students, valedictorians, and salutatorians will receive special
recognition at the graduation ceremony.

Transferring Grades Comstock Park High School

Transfer students will be expected to meet CPHS graduation requirements. Grades and credit
issued from other public schools, private schools, charter schools and academies will be evaluated
by the guidance counselors. In most instances, grades and credit will be included on the CPHS
transcript and count for credit toward graduation. However, not every course and program is
guaranteed to transfer to CPHS. Please contact the Guidance Office for further information on this
matter.

Comstock Park High School reserves the right to examine home school curriculum and determine or

verify the placement of the credit as it applies to the CPHS graduation requirements. The student
may be required to complete a competency examination(s) given by the school before credit is
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awarded. Credit for courses in home schooling may be awarded; however, letter grades will not be
transferred and not be counted toward a cumulative GPA. (CPPS BOE Policy 7640)

Credit Recovery Programs

In certain instances, a student may earn high school credit through a non-traditional program to
earn credit lost due to failing courses (or lost for other circumstances.) Comstock Park High School
will accept credit from a wide variety of programs WITH ADMINISTRATIVE APPROVAL PRIOR TO
STARTING THE PROGRAM. Some examples of non-traditional programs include correspondence
courses, summer school courses, virtual/online courses, credit recovery through
resubmission/retaking critical course assessments within three weeks of the semester’s end. In
most cases, any costs associated with earning credit through these options are the responsibility of
the student and the parent. (CPPS BOE Policy 7642.)

¢ Retaking Courses — Students may retake a course where credit was lost. This may happen
in the subsequent semester or the subsequent school year. In some cases, waiting to retake
the course will delay a student’s high school completion/graduation. There is no cost to
retake a course.

e Correspondence Courses — Limited to 2 credits to be applied toward graduation
requirements. (CPPS BOE Policy 7642.) These courses may only be taken after credit was
lost in a traditional course. Cost is typically around $130 for .5 credits. Seniors must
complete coursework for graduation and final grades must be on file by May 15 each year to
be eligible to participate in the commencement ceremony. A final exam for the course must
be taken on site at CPHS with a proctor.

e Summer School Courses — Offered at a variety of schools around Kent County. These
courses generally require 60 hours of instruction (15 days) per .5 credit. A limited selection
of courses may be offered on site at CPHS each year. Cost is typically around $150 - $200
per .5 credit. Summer school may also include some on-line courses. Transportation is
NOT provided.

e Virtual/Online Courses — Virtual learning continues to evolve as a new way to earn credit.
Two programs that CPHS participates in are E2020 and Michigan Virtual High School
(MVHS). The cost of these program varies from $0 - $220 per .5 credit unless a student is
taking the course as a part of their regular schedule. These courses may be taken on site
(after school/Summer/Saturdays) or at home. Final exams will be required to be taken on
site with a proctor.

¢ Resubmitting/Retaking Critical Course Assessments — If a student fails a course, the
student has the option to consult with the teacher to identify what coursework (critical
assessments) need to re re-worked or retaken to achieve an average score of 77% (C+)
proficiency. Students are responsible for completing this work on their own and
resubmitting/retaking work by the designated date (3 weeks past the end of each semester.)
In the event that a student successfully demonstrates their proficiency, the student will
have CR placed on their transcript in addition to the E that was originally earned.

e Work Experience — A student may earn up to 1.0 elective credit during their senior year by
signing up for this course during the regular school year. The student must have a
qualifying job, be taking a related course in their regular schedule and hold a valid work
permit. This course cannot be taken as part of the regular full-time schedule and serves to
supplement elective credit.

5th Year of High School for Completion of Graduation Requirements

Comstock Park High School expects students to complete high school in four years. In certain
instances, it is recognized that some students require additional time (semesters) to earn the
required credits for graduation. If a student does not meet all graduation requirements by the end
of their fourth year in high school, the option does exist for a student to return to Comstock Park
High School for a ninth and, if needed, a tenth semester on a case by case basis. Any 5th year
student is only able to return under the following criteria:

e A written plan resulting in the earning of a high school diploma is developed and agreed to
by the student, parent, and administration prior to the start of the 5th year.

e The student is not older than 20 years of age by Sept. 1st of the start of the 5th year.

e The student has demonstrated recent academic progress toward graduation (to include good
attendance and disciplinary records)
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Once a student completes all graduation requirements in a Sth year program, the student is no
longer eligible to continue attending school. A student may NOT return for a 6th year of school at
Comstock Park High School. In certain instances, these criteria may not apply to a student
receiving special education services.

Alternate Options for Earning High School Credit

EARNING HIGH SCHOOL CREDIT IN MIDDLE SCHOOL - With the recent State adoption of the
Michigan Merit Curriculum, Comstock Park Public Schools has developed opportunities for middle
school students to earn high school credit. Presently, these credit bearing courses include Algebra
I, Geometry, Spanish I, and French I. The following policies apply to the earning of high school
credit in middle school.

e Students taking equivalent courses at MCMS as are offered at CPHS (common name,
common standards, common assessments, and common instructional resources) will be
permitted to earn credit to be placed on the high school transcript provided the student
passes the course with a letter grade of C+ or higher. The credit will be recorded as credit
(cr.) on the transcript and not used in grade-point calculations. Students not earning a C+
or higher will have nothing appear on their high school transcript. Students in this
situation are not precluded from attempting to test out of the course prior to the start of
high school should they so desire.

e Students in the 7th or 8th grade, who are taking high school courses at CPHS, will be subject
to the same policy as listed above.

e High School Courses being taught at the Middle School will be evaluated on a semester
basis. Credit will be issued (based on the grade earned) for each semester independently.

e If a student does not earn credit in one semester of a yearlong class, they would be required
to attempt to test out of that semester prior to the start of the 9th grade. Based on the
results of the testing out, a placement decision would be made by the parent, teacher, and
administration.

e Students transferring into the 9th grade at CPHS from other school districts will be required
to demonstrate their knowledge of course content through the testing out procedures in
order to earn high school credit prior to entering high school. This policy will not be in
effect for those students transferring from schools that have a credit articulation agreement
on file with CPHS.

e If a credit articulation agreement exists between CPHS and another school, students under
this agreement may earn credit toward graduation, however, this will be recorded as credit
(CR) on the transcript, and not be used in grade-point calculations.

e High school courses taken prior to high school, where credit is earned, may be used to fulfill
pre-requisite requirements for courses offered at the high school.

EARLY COLLEGE ENROLLMENT - Students wishing to earn college credit while still in high school
may apply for early college enrollment. This program allows a student to take college classes prior
to earning a high school diploma. The requirements for early college enrollment are listed below:

e Be at least 16 years of age and identified as a high school junior or senior
e Have a cumulative GPA of 2.5 or higher

e Be approved by the high school counselor and/or principal

e Be currently pursuing a high school diploma

Students must submit an early college enrollment application and fee by May 15 for summer and
fall classes and by Oct. 15 for winter classes. These classes are NOT taken as part of the student’s
regular schedule and may NOT be awarded high school credit. Students wishing to take the class
for high school credit must have the permission of the high school administration prior to enrolling
in the class. Students and parents are responsible for all tuition and fee payments for these
courses.

DUAL ENROLLMENT - Students may elect to take college courses while still in high school to earn

both high school and college credit. In these cases, when the student qualifies, these courses are
taken as a part of the student’s regular schedule. The Post Secondary Enrollment Options Act
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directs high schools to assist students in paying tuition (up to a limited amount defined by the State
of Michigan) for college courses while enrolled in high school. In most cases, the tuition cost of
courses at GRCC are fully subsidized. The student is responsible for the remainder of the tuition as
well as books, materials and transportation. Eligible students are those in grades 11 and 12 who
have achieved a qualifying score on the PLAN, PSAT, ACT, or MME assessments as identified for
each content area in the table below.

Assessment College Course Content Area Minimum Qualifying Score
PSAT Reading 44
PSAT Writing 49
PSAT Mathematics 45
PLAN Mathematics 18
PLAN Reading 17
PLAN Science 19
PLAN English 21
ACT Mathematics 18
ACT Reading 17
ACT Science 19
ACT English 21
MME Reading 1 or2(1100)
MME Writing 1 or2(1100)
MME Mathematics 1 or2(1100)
MME Science 1 or2(1100)
MME Social Studies 1 or2(1100)

If the requested course for enrollment does not have a correlating assessment with a qualifying
score, a student must meet the following criteria:

e Maintained a 2.5 Cumulative GPA

Maintained 10 or less absences per semester for the last two semesters of enrollment
Requested a course that is reflective of a career related interest on the student EDP
Endorsement of the course by a school guidance counselor

The college course must be an academic course not offered at Comstock Park High School (unless
the course is in direct conflict with another course on the student’s schedule) and must be taken
during the regular school year. The course may not be an activity course, a hobby course, a
recreation course, a physical education course, or a course in religion. C.P.H.S. students must be
enrolled in the equivalent of six classes and meet the guidelines in the Michigan Pupil Accounting
Manual to be considered a full time student. Students may take both daytime and evening college
classes. Students are awarded credit or no/credit for these courses. These courses do not affect a
students G.P.A. In cases where a student stops attending a course, the student may be issued an E
for the course which would affect the G.P.A. Interested students should obtain a schedule from the
college for their rules and regulations particularly pertaining to dual enrollment procedures.
Students must select college classes that complete a full-time student schedule in conjunction with
high school classes. The student must complete an early college application by May 15/Oct. 15 for
admission from the college. This must be repeated for each semester of dual enrollment. Students
should check with the future colleges to determine whether the class is transferable.

TESTING OUT - A student currently enrolled in the high school (or coming to the high school from
8th grade) will be permitted the opportunity to test out of any class in which they are not currently
enrolled during the specified testing out period. Students may be required to demonstrate mastery
through assessments used in the class that can include portfolios, performance, papers, projects,
and/or presentations and a comprehensive examination.

In order to earn credit for graduation by testing out, a student must achieve a C+ or higher on a
comprehensive exam (and any other required assessment components.) If credit is earned, the
credit will be placed on the transcript as credit (CR) and it will not affect the G.P.A. This credit will
be applied to meeting graduation requirements. When applicable, students testing out of sequential
courses will be required to take the next course in sequence. Once credit is earned in a course, a
student may not test out or elect to take a course lower in the sequence.
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Interested students should complete the REGISTRATION FORM available in the Guidance Office by
May 15th for summer testing. Books and materials will be issued prior to the end of the school year.
Testing out will be scheduled in August each year. Additional testing windows may also be
scheduled. Students electing to test out of yearlong courses must pass (C+ or higher) both
semesters of the course to receive any credit.

MICHIGAN VIRTUAL HIGH SCHOOL (MVHS) — Comstock Park High School participates with the
Michigan Virtual High School as both a way for credit recovery and as a way for taking courses not
offered by CPHS. In cases when students elect to take MVHS classes outside of the regular school
day/schedule, the responsibility for payment is that of the student. In certain instances, students
may be approved to take an online MVHS class as a part of their regular schedule. In these cases,
the school pays the tuition for the course. This requires an application process and administrative
approval. MVHS courses are taken to earn a letter grade that will affect the students G.P.A. MVHS
applications are due by May 15 each year for courses requested for the following school year (in
either 1st or 2nd semester.) Please visit the Guidance Office for further information.

OTHER PROGRAMS - In certain instances, a student may make application to the guidance office
for a program they are participating in outside of school to be placed on the high school transcript.
In most cases, the program may only satisfy elective credit, must be offered through an accredited
institution and be academic in nature. Approval for these programs is not common and must be
made by the principal PRIOR to taking the program and requesting credit. These types of programs
will not be permitted to be a part of the student’s regular full time schedule.

Contacting Teachers/Counselors/Administrators

All staff members at Comstock Park High School may be contacted by telephone (voicemail) and
email. The list of telephone numbers and email addresses are published and available. The listing
is sent in the summer newsletter, is online and is also available from the office, at the fall open
house, and at parent-teacher conferences.

An 8th grade parent and student meeting is scheduled in February, a freshman orientation is
scheduled prior to the start of school in August and a parent open house is scheduled each year in
September to inform parents about the courses and programs offered at CPHS. Parents will follow a
shortened version of their student’s schedule and meet each teacher at the open house.

Parent-Teacher conferences are typically held in the fall (October) and in the spring (March).
Conference dates will be posted in the School House and online. Conferences will be set up for both
individual appointments with teachers and in a walk-in format.

Skyward Family Access

Parents and students will have the opportunity to view student grades, attendance, and discipline
records online. Parents and students will be issued access information, logins and passwords to
have read only access to view teacher grade books. This will permit viewing of the graded
assignments in each class exclusively for your own student’s grades. Grades are anticipated to be
updated on a bi-weekly basis at a minimum. There is a Family Access link from the school website
(www.cppschools.com).

Academic Support

Students who experience academic difficulty in the areas of math, science, or English language arts
are invited to attend the after-school Seventh Hour or Guided Study program. This program meets
after school, 2:40 p.m. — 3:40 p.m., on Tuesdays, Wednesdays, and Thursdays and offers assistance
in specific content areas. The assistance is provided by a certified classroom teacher. In some
cases, students may be required to attend this program. Please contact the Guidance Office for
further information and a schedule of days for specific content areas. Late transportation is
provided at 4:00 PM after these programs to several regional bus stops around Comstock Park High
School. Both of these programs begin approximately the third week of school and continue through
the school year.
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The A.C.T. National Career Readiness Certificate (CRC)

Comstock Park High School is proud to announce that it will be one of the first schools in the State
of Michigan to provide graduates, beginning with the class of 2007, the opportunity to earn a
nationally recognized career credential called a “Career Readiness Certificate” issued by A.C.T. This
portable career credential is quickly being recognized across the nation as a very important
workforce development tool. Some corporations like Citigroup, Subaru/Toyota, Dow Chemical, and
Rockwell Collins require all new employees to possess a Career Readiness Certificate (CRC). The
benefit realized by employers requiring this CRC is that it guarantees a minimum skill level of the
certificate holder in the areas of reading, math, and locating information.

A CRC is earned by taking and passing three assessments. These assessments are part of the
A.C.T. Work Keys battery of tests. The Work Keys tests are the leading job skills assessments in the
nation. These tests are used nationally and are designed to assess the most common skills required
in over 12,000 jobs profiled by ACT. A CRC is earned by achieving a level 3 score or higher on the
Reading for Information test, the Applied Mathematics test, and the Locating Information test.
Students will take all three of these tests as a part of the battery of tests administered in the
Michigan Merit Exam (MME). The MME is required to be taken by ALL 11th graders each March.
Certificates can be earned at the bronze (level 3), silver (level 4), or gold (level 5 and above)
designations. A gold certificate equates to preparedness for most jobs and as being deemed college
ready.
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Additional information about the CRC and the A.C.T. Work Keys tests can be found online at
www.act.org. Please contact the high school guidance office at 254-5211 if you have additional
questions.

Standardized Assessments

In order to measure individual student achievement and to make determinations about our school
curriculum and academic program as a whole, it is necessary for CPHS to administer many
standardized assessments. Many of these assessments are mandated by the State of Michigan. In
any case, it is our expectation that students are in attendance on the day these assessments are
administered and that they perform on the assessment to the best of their ability. The scores of
these assessments become a part of the student’s permanent record and are used for important
program decisions. Student determined to not be making an effort on a standardized assessment
are subject to disciplinary action up to and including suspension from school.

All students must take all components of the Michigan Merit Exam (or MI-ACCESS alternate
assessment if deemed appropriate) during their 11th grade year in order to earn a high school
diploma.

A complete calendar and description of the standardized assessments administered at CPHS can be
found at the back of this curriculum guide.
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CPHS GRADUATION REQUIREMENTS FOR THE CLASS OF 2010

Graduation Requirements: A student must earn a total of 23 credits to graduate from Comstock
Park High School. Students must meet all requirements for a diploma prior to the day of graduation
in order to participate in the commencement ceremonies. This includes satisfying all course
requirements, satisfying all student debts, and serving all disciplinary actions. Participation in
commencement ceremonies is a privilege, not a right.

COURSE REQUIREMENTS
ENGLISH.....cuttituttitreierareieracrresessssassessssssassssassssssssssssssssasssssssssssssssssssssssssssssssasssss 4 credits
9: English 9, AND
10: English 10, AND
11: English 11 OR AP English Literature/Language and Composition
12: English 12 OR AP English Language/Literature and Composition

COMMUNICATIONS....ceiturerurerarararesasesssssesesesassssssssssssssesssssasssssassss 5 - 1 credits
Speech OR Theater OR Advanced Theater OR Broadcasting (full year)

MATHEMATICS.....cuttittuitnttitereitetateresesrasessestssssassssssssssssssassssssssssssssssasssssssssassssasass 3 credits
Based on successful completion of the 9th grade math class (Pre-Algebra, Algebra, Geometry, or
Advanced Algebra) students must progress to the next higher level of math class each year.

SCIENCE ...ctutuieiiuiuirntaieterettreserasassestssssassssessssssassssssssssssssssassssasssssssssassssasass 2.5 - 3 credits
9: Applied Physical Science OR Physical Science, AND
10: Life Science OR Biology, AND
11/12: Practical Chemistry OR Chemistry (full year)

SOCIAL STUDIES......cccctuituteuieieircecscrcscsscsscsscssssssssssssssssssssssssssssssssssscsssssssssssss 3 credits
9: World History, AND
10: U.S. History OR AP U.S. History, AND
11/12: Government OR AP U.S. Government AND Economics

COMPUTERS ...ccitituruiiuruieruieteceitessiesactsresestsssssessssssssssssssssssssssssssssssssssssssassssnssss .5 credits
Computer Applications (Formerly: Business Computer Applications)

PHYSICAL EDUCATION.....cccuittiiuitieeeeieiesiceescssescsssscssssssssssscssssssssssssssssssssssssss 1 credit
9: Physical Education or Wellness for Life

HEALTH EDUCATION.....ccctuttuituituituiraitnsranessrasessrssesssssessssssssssssssssssssssssssssssssssssssss .5 credits
9/10: Essential Health and Living Skills

ELECTIVES (To include 1 credit from a Humanities cluster) .........ccccceueeenee.. 7 - 8 credits

TOTAL CREDITS.....ccccuveueeuienrenrensensensenscnscassascsssascsssssssssssssssssssssssssssssssssssssssassass 23 CREDITS

Credits: 1 year = 2 semesters = 1 Credit 1 semester = 1 Credit
Credit is awarded on a semester basis in January and June. Partial credit is not awarded.

Assessment Requirement: All students must actively participate in taking the Michigan Merit
Exam or MI-ACCESS assessments during the 11th grade year.

Full Time Student Requirement: All students must be enrolled in six classes or the equivalent as
specified by the State of Michigan Pupil Accounting Manual.

Note: Students serviced under an IEP may take approved classes in place of listed classes.
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CPHS GRADUATION REQUIREMENTS FOR THE CLASS OF 2011 AND BEYOND

Graduation Requirements: A student must earn a total of 23 credits to graduate from Comstock
Park High School. Students must meet all requirements for a diploma prior to the day of graduation
in order to participate in the commencement ceremonies. This includes satisfying all course
requirements, satisfying all student debts, and serving all disciplinary actions. Participation in
commencement ceremonies is a privilege, not a right.

COURSE REQUIREMENTS
ENGLISH.....cuttituteiiutuitreraierarrresesrassssesassssasssssssssassssessssssssssssssssasssssssssssssssssssssasssssses 4.5 credits
9: English 9
10: English 10
11: English 11 OR AP English Literature/Language and Composition
12: English 12 OR AP English Language/Literature and Composition
Additionally, a one-semester (.5 credit) approved communications course is required.
MATHEMATICS
.................................................................................................................................... 4 credits
Credit must include Algebra I, Geometry, and Algebra II. Credit may be earned prior to 9th
grade. A student must be enrolled in a math class during each year of high school.
The final credit of the math requirement (senior year) may be met by taking an approved
math-related course.
SCIENCE
..................................................................................................................................... 3 credits
9: Physical Science
10: Biology
11: Chemistry
SOCIAL STUDIES......cccituituitimceircecscscscsscsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 3 credits
9: World History and Geography
10: U.S. History and Geography
11/12: Government (Civics) — one semester - OR AP U.S. Government
11/12: Economics — one semester
COMPUTERS
..................................................................................................................................... 5 credits
Computer Applications (includes State mandated 20 hour on-line learning experience)
PHYSICAL

1030 111 07- W i (0 ) (RN 1 credit
9: Physical Education or Wellness for Life
HEALTH EDUCATION.....ccctuttuituituiruceuceectuctecencrectsctecescrscescssssscsssssssscsssssssssssssscssssssssssscss 5 credits

9/10: Essential Health and Living Skills
VISUAL/PERFORMING/APPLIED

ART S cceiiuiiititiiittitreitirettitestitesattessttstesestesastessstssssessssssssssssssssssssssssssssssssssasssssssssssssssssses 1 credit
See course description guide for courses meeting this requirement.

ELECTIVES

................................................................................................................................ 5.5 credits

TOTAL....c.cuueureuniuniunenrinseuneeerencensecassescsssssssssssssssssssssasssssssssssssssssassassassassassassassassans 23 CREDITS

Credits: 1 year = 2 semesters = 1 Credit 1 semester = .5 Credit Credit is awarded on a
semester basis in January and June. Partial credit is not awarded.

Full Time Student Requirement: All students must be enrolled in six classes or the equivalent as
specified by the State of Michigan Pupil Accounting Manual.

Assessment Requirement: All students must actively participate in taking the Michigan Merit
Exam or MI-ACCESS assessments during the 11th grade year. All students must earn a minimum
of a bronze level Career Readiness Certificate through the A.C.T. National Career Readiness
Certification program as determined by performance on three A.C.T. Work Keys assessments —
Reading for Information, Applied Mathematics, and Locating Information.

Note: Students may meet alternate requirements through a State approved, personal (modified)
curriculum.
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Assessment Descriptions and Administration Schedule
Comstock Park High School Code: 230-695
6

*PLAN Test All sophomores November
% ;
Assists in career planning and familiarizes students with the content and format of the
ACT. This test will permit students to qualify for dual enrollment.

PSAT/NMSQT Juniors (open to 10t grade) October
/<9=11 !

Practice for college entrance exams. An opportunity for students to assess their academic

skills and compare their skills with other college bound students. The qualifying test for

scholarships administered through the National Merit Corporation. This test will permit

students to qualify for dual enrollment.

*M.E.A.P. — 9th Grade S.S. All freshmen Fall
% 1

State of Michigan test in social studies content learned through the eighth grade.

*Michigan Merit Exam Juniors March

% ;

State of Michigan test in required by NCLB. This test includes the A.C.T. (see below), the
Work Keys, and additional content exams. This test results in a college reported A.C.T.
score and qualification for the Career Readiness Certificate. Re-testing is available one
time in the fall of the senior year. This test will also qualify students for the Michigan
Promise Award ($2000 before college). STUDENTS MUST TAKE THIS ASSESSMENT IN
ORDER TO EARN A CPHS DIPLOMA

American College Test (A.C.T). Juniors/Seniors Varies
<7> 88 <97? 88

One of two national college entrance exams. The ACT is a curriculum-based test including
English usage, mathematics, reading and science reasoning. An optional writing test is
included. Some colleges will require the Writing Test; others will not. Most colleges will
accept scores from the Writing Test even if they do not require it. You should decide
whether to take the Writing Test based on the requirements of the institutions to which
you are applying. Most Michigan students take the ACT because it is the qualifying test
for the Michigan Competitive Scholarship. Registration materials available in the
counseling office or register online at: www.act.org/aap/regist/

SAT I / SATII Juniors and Seniors Varies
<?9)8

This test is another broadly accepted college entrance exam. The SAT I measures verbal
and mathematical reasoning. Colleges will accept either the ACT or the SAT for
admission. The SAT II are subject tests that measure a student’s knowledge and skills in
a particular area.

Additional information and on-line registration are available at www.collegeboard.com.
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Advanced Placement Exams Juniors and Seniors May

<@A

AP courses are college level classes taught at the high school. Most colleges grant credit
and/or advanced placement for earning a qualifying exam score of 3 or higher. Check
with the college for its policies. The three hour subject area examinations measure
performance in college level courses. Information is available at www.collegeboard.com.

EXAM POLICY
1. All students are expected to take a midterm (9 week) and final (18 week) exam in
every core class. Individual variances from this policy must be cleared by the
building Principal.
2. The combined exam scores will constitute not more than 20% of the student’s final
semester grade.

HOMEBOUND INSTRUCTION
Within the financial limitations of the district, Comstock Park Public Schools will provide
homebound instruction for qualified students unable to attend school for a period of five
(5) consecutive days or more due to medically substantiated reasons. The district will
continue to provide homebound services until the time the student returns to school.
Students will not lose credit due to excessive absences if a homebound teacher is
servicing them and fulfill work and learning obligations. Students receiving homebound
instruction shall be classified as full-time students in attendance for pupil accounting
procedures. Homebound instruction must be initiated by the student or parent.

HOMEWORK
Most courses in high school require a reasonable amount of outside preparation. Some of
this work may be done during study time in class periods, but the remainder of the
homework must be done at home.

If students apply themselves to the job of studying during a set period of time that has
been designated for this purpose, they will soon discover that the amount of time
necessary for studying is not unreasonable.

HOMEWORK/ASSIGNMENT MAKE-UP
Students with an excused absence will be given “assignment make-up” according to the
following procedure: When a student returns to school after an excused absence, he/she
shall be given one (1) day for each absence up to one (1) week in which to complete
his/her missed assignments. Students handing in his/her assignments after the week
has elapsed WILL NOT receive credit for the work unless the building Principal or his/her
designee has granted prior approval or an extension. Homework, major projects, papers
assigned prior to the absence will be due or made up on the day of return, unless other
arrangements are agreed upon with the teacher. Students or parents may call the
Attendance Office to arrange for homework assignments if the absence is expected to
exceed three (3) days. Please allow at least twenty-four (24) hours advance notice to
receive the assignments from the teachers. * NOTE: If the absence is unexcused, the
student forfeits the right to make up any work completed the day of the absence -
including tests and quizzes. Pre-planned absences and suspensions from school are
treated as excused absences.

POLICY CONCERNING MAKE-UP TESTS
Students are expected to be in attendance for all examinations and tests unless they are
ill or the absence falls in the excused category of the school’s attendance policy. Students
excused from tests are expected to make them up based on the following guidelines:
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1. Students missing only the day of the exam or test are expected to make up the
exam or test on the day they return.

2. Students missing a day or more immediately before the test may be given one day
to review. If a teacher wishes to give additional time, this will be at his or her
discretion. However, if a student misses only a portion of the day prior to a test,
that student will be expected to take the examination at the regularly scheduled

time.
3. Make-up tests will be given in the classroom under the supervision of the teacher.
4. Make-up tests will be given at the teacher’s discretion, preferably either before or

after regular school hours.

ACADEMIC PROBATION
Goal
The goal of academic probation is to encourage and provide a plan for students to become
successful academically through improved effort.

Criteria

Students may be placed on academic probation if they are:

1. Receiving failing grades in two or more classes or have a 1.0 grade point average or
below at the end of any nine-week grading period.

2. Demonstrating a lack of effort that is resulting in the failing grade(s).

At the end of the semester, students may:

= Exit academic probation.

= Continue academic probation

= Be placed at North Kent High School Alternative Education Program

A student may be automatically placed at North Kent High School if progress is not shown
at assessment intervals of 4 ¥, 9, 14, or 18 weeks.

PROCEDURE FOR ENROLLING A TRANSFER STUDENT

A student entering Comstock Park from another school district in the local area, in state

or out of state, is subject to the following admission regulations:

1. A signed release of discipline records from the sending school, which includes an
affidavit that the student is a member in good standing from the sending school.
Comstock Park reserves the right of refusal to enroll students that have been
expelled or recommended for expulsion from another school.

2. A successful interview with the building principal must occur prior to acceptance.
The parents / guardian and student must be present for the interview.

3. Transferring students must be less than 19 years of age before September 1 of the
school year they enroll.

4. The following documentation must be presented to the registrar at the time of
enrollment:

e A copy of immunization records and evidence that all required updated shots
has been administered;

e The child’s Social Security number.

e A birth certificate with a raised seal,

e Proof of residency, i.e. utility bill, rent receipt, buy / sell agreement, drivers
license

e Release of academic records;

e Copy of current IEPC if special education placement is required.

e Copy of transcript or previous year’s report card or current report card,
indicating the curriculum in which the student is enrolled.
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e In the event of a divorce situation, a copy of the divorce agreement section that
indicates physical custody rights to the parent enrolling the student.

e If the child is not living with the custodial or biological parent, legal
guardianship papers must be produced indicating a court ordered assignment
of guardianship.

If more than three weeks are left in the semester when the student enrolls, grades

will be averaged from the school previously attended and credit for the semester

will be assigned. However, if there are less than three weeks left in the semester, it
is recommended that:

o the student return to the sending school to have them issue final grades and
credit, or

e begin school the next semester.

Final grades or credit cannot be issued with less than three weeks remaining in

the semester.

Disciplinary records from the previous school will be reviewed upon enrollment
and may result in a behavior contract or considerations in progressive discipline.

PROCEDURE FOR WITHDRAWING FROM SCHOOL
The withdrawal of students from a class is the function of the Registrar in the
Guidance Office. Under no circumstances will a teacher remove a student from
the class roll without official notification from the Registrar. All withdrawals must
be initiated and approved by either an administrator or by the student’s assigned
counselor.
Parent permission for the official withdrawal must be obtained by the counselor or
administrator prior to initiating the withdrawal process.
Upon receiving notification of withdrawal, the teacher should submit a grade to the
Registrar on the same day. All grades given prior to the official end of the semester
are considered as “in progress” grades. Final grades given prior to the completion
of the final semester exams must have the approval of the administrator.
Materials to be returned will be collected by the classroom teacher. Any
obligations due are to be written on the withdrawal form which the student is to
present to each Instructor. The withdrawal form is to be returned to the Registrar
before the student departs.
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CAREER PATHWAYS

All students are encouraged to develop a four-year academic career plan and become a
lifelong learner. This plan should lead to advanced study at a four-year college or
university, community college, technical institution, military program or direct entry into
the world of work. Together with school, home and community, it is our responsibility to
provide appropriate counseling and assisting students in making decisions about college
and career opportunities.

Comstock Park Public Schools has a K-12 career education program. Industry
partnerships, career awareness activities, and learning style activities are incorporated in
the elementary program. Middle school continues with career exploration activities and
interest inventories. A job shadowing experience and an Educational Development Plan
(EDP) is a part of every 7th grade student’s curriculum. The high school program
continues with aptitude testing, career interest inventories, and volunteer and mentorship
opportunities. Career speakers, research projects, and career experiences are
incorporated into daily lesson plans. The high school curriculum expands career-related
knowledge through a variety of courses related to career pathways.

Students meet with their guidance counselors individually in 9t through 11tk grade to
revise their academic development plan and review their academic experience. Guidance
counselors, teachers, administrators, and support staff are available to assist students
and parents as they explore options and make academic and career decisions.

CAREER PATHWAY DEFINITIONS - SIX CAREER PATHWAYS

Arts and Communications: Careers related to the humanities, the performing, visual,
literary and media arts. These careers interest people who enjoy being creative.

Examples include: artists, journalists, industrial designers, musicians, photographers and
theater technicians.

Business, Management, Marketing and Technology: Careers related to all aspects of
business including accounting, business administration, finance, and information
processing and marketing. Examples include: accountants, business managers,
salespersons, computer network administrators, secretaries and stock analysts.

Engineering/Manufacturing and Industrial Technology: Careers related to the various
technologies necessary to design, develop, install and maintain physical systems.
Understanding and working with tools, equipment, and other kinds of machinery is
important to people who have careers in this pathway. Examples include: architects,
pilots, engineers, carpenters, technicians and mechanics.

Health Sciences: Careers related to the promotion of health as well as the treatment of
injuries and disease. Examples include: physicians, nurses, pharmacists, health facility
administrators, dental assistant, veterinarians, morticians and medical technicians.

Human Services: Careers in child care, civil service, education, hospitality and the social
services. Examples include: postal workers, police officers, lawyers, teachers, firefighters,
employment counselors and hazardous waste technicians.

Natural Resources and Agri Science: Careers related to natural resources, agriculture
and the environment. Examples include: environmentalists, turf grass managers,
farmers, landscape architects, plant scientists, biologists and agricultural equipment
mechanics.
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KENT CAREER/TECH CENTER
The Kent Intermediate School District provides Comstock Park students with the
opportunity to attend a technical center designed to prepare them for careers. Students
are released from school during the day to attend the Career/Tech Center. Three separate
two-hour sessions operate to accommodate the students. Students may attend one of the
three sessions. Interested students may apply for admission to the Career/Tech Center in
their sophomore year. The guidance department will provide students with all necessary
information and scheduling procedures. Transportation is provided by the school for all
three sessions. All students are expected to use the school-provided transportation.

Kent Career Tech Center Bus Schedule
Session 1 6:55 a.m. - 9:10 a.m. Bus departs high school at 6:15 a.m.
Bus returns to high school 9:40 a.m

Session II 9:15 a.m. - 11:30 a.m. Bus departs high school 8:40 a.m.
Bus returns to high school 12:00 p.m.

Session III 11:50 a.m. — 2:05 p.m. Bus departs high school 11:20 a.m.
Bus returns high school 2:20 p.m.

KTC bus leaves at 7:15 a.m. and returns at 10:50 a.m.

WORK PERMITS

The law requires students under the age of 18 to have work permits completed by their
employer. These permits may be obtained from the secretary in the Guidance Office.
Please allow a minimum of 24 hours turnaround time to obtain work permits.
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Discipline Regulations

A “right” is something which belongs to each of us. Students may accept the right to an
education only by accepting the responsibilities that accompany it.

A.

EQUAL EDUCATION OPPORTUNITY

The local school district must provide an opportunity for all students to pursue an
education. No student can be prevented from participating in any educational
program because of his/her race, ethnic origin, sex, religion or handicap.

CURRICULAR AND EXTRACURRICULAR ACTIVITIES

Students have a right to participate in all school activities without being subject to
unlawful discrimination on any basis. Where access to participation is on a
competitive basis, each student has the right to the opportunity to compete on an
equal basis.

FREEDOM OF SPEECH/PRESS

Within the boundaries of responsible and respectful behavior, students have the
right to freedom of speech, freedom of expression of ideas, and freedom of the
press.

FREEDOM OF DISSENT

Students have the right to express their views of dissent or to protest symbolically
as long as the manner of expression does not interfere with the orderly operation
of the school and/or the rights of others.

SAFETY

All students, parents and teachers have the right to live and work in a safe place.
No one shall threaten to hurt someone or physically or verbally assault another
person.

FREEDOM FROM UNREASONABLE SEARCH OR SEIZURE

All students have the right to be secure in their persons, papers, and effects
against unreasonable searches and seizures; all students have the right to privacy
in regard to their personal possessions, unless there is reasonable suspicion that
the student is concealing materials prohibited by law.

DUE PROCESS
Due process is the right of the accused to:

1. Receive oral or written notice of charges.
2. Have an opportunity to state his/her side of the story.
3. Have access to an appeal process.
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STUDENT CODE OF CONDUCT

An orderly, businesslike climate is essential to run an effective high school. The primary
purposes of Comstock Park High School are teaching and learning. For these purposes to
be accomplished, every student must accept the responsibility for contributing to an
appropriate teaching and learning environment. Students who are polite, positive, and
productive will achieve individually and contribute to the success of their classmates as
well. The following paragraphs outline the guidelines of the Comstock Park High School
student conduct code.

PROGRESSIVE DISCIPLINE POLICY

In an effort to affect a change in negative behavior, progressive discipline will be
administered. Consequences for violations of the discipline code have been outlined
previously for the FIRST offense. On the second and subsequent violations, progressively
more severe consequences will be enforced. An example of a student violating the same
rule would be: A detention issued for the first offense, a Saturday detention issued for the
second, a suspension for the third, and so on.

DUE PROCESS PROCEDURES

A student being considered for suspension must be provided an informal administrative
hearing. As a minimum, this will include a meeting between the Principal or other person
authorized by the Board of Education to administer suspension to the student. The
purpose of this hearing is to notify the student of the charges and to provide the student
an opportunity to defend himself/herself.

1. The designated school representative convening the hearing must give the student
oral or written notice of the charges.

2. If the student denies the charges, the designated school representative must
provide an explanation of the evidence against the student and also provide an
opportunity for the student to explain his/her side of the story.

3. An impartial disciplinary judgment is made by school administrative personnel
based upon evidence gathered by school personnel and by any other evidence or
proof offered by the student in his/her defense.

4. When there is justification to suspend, the designated school representative
provides oral notice to the student and, where possible, the parent. Immediately
following the decision to suspend, the parent should be notified in writing. The
notice includes the length of the suspension and any special conditions relating to
it (examples are: bus suspensions, in-school suspensions and out-of-school
suspensions), and provisions or requirements to make up missed work.

S. If a student or a parent questions or disagrees with a disciplinary ruling, they may
appeal this decision, in writing, to the next higher authority within five school
days. The first level of appeal will be to the Building Principal. If that decision is
not acceptable to the parent or student, they may appeal that decision to the
Superintendent of Schools, in writing, within five school days. In the appeals of
disciplinary action, not exceeding ten days of suspension, the Superintendent’s
decision will be final. Appeals will not be heard unless the aforementioned
procedure is followed.
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CLASSROOM COURTESIES

Students should:

1.

2.

10.

Take seats promptly and quietly in classrooms.

Respect the ideas, worth and dignity of fellow classmates and instructors by not
speaking out or expressing disapproval when another person is speaking.

Bring proper equipment to class: BOOKS, ASSIGNMENT BOOK,
HOMEWORK, PAPER, PENS, PENCILS, AND NOTEBOOKS.

Wait to be dismissed by the instructor. Please do not be discourteous by
getting out of seats before dismissal.

Knock before entering a classroom, when class is in session, and wait to be
recognized by the teacher before making a request.

Arrive in the classroom on time.
Obtain permission and a pass from the teacher before leaving the classroom.
Use appropriate language. Swearing and vulgar language will not be tolerated.

Clean up. If there is litter in the hallways, lunchroom or on the grounds, please
assist school staff by picking it up and disposing of it properly.

Respect the academic environment. Eating food or drinking beverages is
prohibited in the classrooms and the instructional hallways.

In addition:

11.

12.

13.

Windows and blinds are to be adjusted by teachers only.

The teacher’s desk, personal belongings, file cabinets, closets, stockrooms, and
workrooms are not to be used by students.

Each teacher has his or her own established rules and regulations. Students are

expected to respect the teacher’s right to establish these regulations that match
their respective teaching style.
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MANDATORY EXPULSION

In compliance with recently enacted State and Federal laws any Comstock Park student
who is in possession of a dangerous weapon, as defined by law, or who commits arson or
criminal sexual conduct on school grounds, raising a bomb threat, false fire alarms, or
other false reports of dangerous conditions directed at a school building, school property,
or a school-related event shall be permanently expelled from the Comstock Park Schools
and all Michigan public schools. This will include behavior while the student is in a
school building, or while the student is en route to or from school on a school bus, at a
school bus stop, or at a school related activity. Consistent with prior action of the
Comstock Park Board of Education, the district has adopted a zero tolerance approach to
the presence of weapons as well as other illegal and disruptive behaviors.

GROSS MISCONDUCT

The following behaviors are among the most serious offenses that a school system must
deal with on occasion. Such acts must and will be dealt with promptly. We have taken a
zero tolerance for these types of behaviors. These offenses may automatically result in a
recommendation for expulsion from school for the first offense and may also result in a
referral to an appropriate law enforcement agency.

1. Fighting

2. Theft

3. Assault by an individual in which the purpose appears to do great bodily harm or
disfigurement.

4. Physically attacking a staff member or threatening to do physical harm to school
personnel or property of school personnel.

S. Sexual molestation, indecent exposure, or other non-consensual sexual conduct.

0. Robbery or extortion -- obtaining money under false pretenses.

7. Possession or use of weapons or explosives, or injurious materials (this includes

knives of all kinds, guns, metal pipes, chains, clubs, brass knuckles, fireworks,
weapon look-alikes, and other objects which are used as a weapon).
8. Arson or attempted arson.

9. Breaking and entering.
10. Vandalism or other intentional destruction or impairment of school property.
11. Possession, use, sale, or solicitation of dangerous and illegal drugs, marijuana, or

any legally controlled substances or look-alikes or paraphernalia.

12. Gross insubordination -- willfully, openly defiant, and public display of
disobedience of a direct and proper order issued by a person in authority.

13. Threat or assault to an employee, contractor, or volunteer, raising a fire alarm or a
bomb threat, verbally or in person, or any threat to do great bodily harm, that is a
disruption to the educational process.

14. Persistent disobedience.

15. Trespassing on school property.

16. Any gang-related activity, such as: graffiti, dress, threats, fights or other activity
that can be related as gang related.

17. Electronically "hacking" into the network of computers or delving into
unauthorized areas of the network.

18. Damaging the electronic network's hardware or software.

19. Counterfeiting — presenting counterfeit bills as cash tender.
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UNACCEPTABLE CONDUCT
The following is a list of actions that are considered incompatible with the purpose of
education. This list does include, but is not limited to, actions which will result in some
form of consequence.

1. Hitting, pushing, and grabbing others with the willful intention to harass or cause
minor discomfort.
2. Intent to do harm to another person by taunting, provoking, or inciting others to

hit, push, or grab.

3. Stealing or damaging the property of others.

4. Loitering

S Participating in a public school secret fraternity, secret sorority, a gang, or secret
society.

0. Falsifying school forms or records, or faculty signatures of teachers, or school
officials.

7. Insubordination

8. Rude or discourteous behavior.

9. Possession or use of tobacco products.

10. Violation of classroom rules.

11. Inappropriate use of electronic devices or personal communication items.

12. Use of racial or ethnic slurs.

13. Littering.

14. Leaving classroom or school grounds without permission.

15. Truancy -- Absent from class or classes without permission.

16. Swearing, obscene language.

17. Lying, cheating, or plagiarism.
18. Gambling.

19. Being in an unauthorized area.

20. Inappropriate display of affection.

21. Eating or drinking in other than designated places.

22. Sale and/or possession of obscene literature, pictures, or objects.

23. Violation of driving regulation.

24. Possession or use of nuisance items, i.e. squirt guns, stink bombs, shaving cream,
and rubber bands.

25. Failure to present ID card upon request.

26. Disorderly conduct -- Any conduct which interferes with the educational process.

27. Possession of matches, lighters or other devices that can be used to start a fire.

28. Possession of objects which emit harmful laser beams of light.

29. Sharing passwords, accessing other students' files through the network.

30. Using the Internet for purposes other than the educational reason for which it was
established.

31. Harassment/intimidation of others.

32. Hazing — any method of intimidation into a student organization and/or sports

team that causes or is likely to cause physical harm or personal degradation.

CONDUCT DETRIMENTAL TO THE NORMAL FUNCTION OF SCHOOL

Any violation of state statue, Board of Education policy or social norms will result in
disciplinary measures up to and including detentions, suspensions or expulsion. This
clause covers all unacceptable behaviors not specifically listed in this handbook.

FREEDOM OF SPEECH
Comstock Park Public Schools recognizes that freedom of speech is protected by the First

Amendment of the Constitution. However, regulation of speech is supported by law to
protect the work of schools and the rights of other students. Comstock Park Schools
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limits categories of speech, including: false commercial speech, speech that promotes
illegal behavior, is slanderous or libelous, threats of violence or other intimidating
statements, hate speech (which includes racial, ethnic, or gender slurs), obscene, vulgar,
indecent or is disruptive to the educational process, or is likely to cause unlawful acts or
the violation of lawful school regulations.

INAPPROPRIATE PUBLIC DISPLAY OF AFFECTION

Inappropriate public display of affection is not proper public behavior and not acceptable
behavior at school. An inappropriate public display of affection may include, but not be
limited to: kissing, fondling, hugging, or other suggestive, physical contact.

SCHOOL DRESS CODE

The school administration does not consider the question of dress as an issue of morality
or decency, but a matter of appropriate dress for the place and situation. The building
administration reserves the right to send students home if they come to school
inappropriately dressed.

1.

2.

10.

11.

The school laws of the State of Michigan require a student to attend school in
appropriate dress. (Non disruptive to the school environment)

Any type of dress or hairstyle that is disrupting to the class, immodest,
unsanitary, or that deviates from accepted standards of our school and community
is prohibited. Neatness, cleanliness and good taste should be evident. For
example: the” Co-Ed Naked”, “Big Johnson”, “Butt Naked” shirts, or others like
them, are not acceptable in the school.

Coats and other outdoor wear are inappropriate attire for classroom, halls and the
cafeteria. Coats are to be stored in your locker.

Due to an increase in student conflicts and disruption of the educational process,
students will not be permitted to wear items such as hats, caps or headwear in the
building during the school day. Hats will be confiscated and not returned until the
end of the school year.

Students shall not wear or possess any clothing, head wear, jewelry, symbol or any
other thing that may reasonably be perceived by a student, teacher, or
administrator as evidence of membership in or affiliation with a gang.

Since it is difficult to predict in advance what the problem dress will be, guidelines
will be interpreted to students at various times, either on a group basis or
individually. We will primarily rely on the good judgment of parents as to their
child’s selection of clothing and manner of dress and grooming.

Clothing that promotes alcohol, drug or tobacco-related paraphernalia is
considered inappropriate as it is contrary to our school policy regarding alcohol
and drugs and may not be worn.

For security reasons, clothing which could easily conceal illegal objects will not be
permitted. Examples include, but are not limited to: baggy pants/shorts which are
two sizes too large, oversized coats, etc. Final determination of appropriate attire
will be made by the building administration.

Due to increased steps in safety, any chain link style jewelry or jewelry with spikes
is prohibited.

In an attempt to establish some general guidelines for parents, any clothing that is
overly revealing is not acceptable for school. Some examples are, but not limited
to: tank tops, halter tops, muscle shirts, bare midriff, spaghetti straps, visual
undergarments, sagging pants, excessively short shorts or skirts, low or revealing
neckline, and sheer and see-through material. In addition, clothing which depicts
gross, obscene, or sexual lettering or pictures will not be permitted.

No sunglasses are to be worn in the building.
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HALLWAY CONDUCT

Conduct in halls sets the tone for student behavior in classrooms. With this in mind and
in order to promote a safe and orderly educational atmosphere within the building,
students are expected to observe the following:

1. Walk and pass quietly between classes.

2. Pick up items found on the hall floors and dispose of them properly -- don’t litter.

3 Refrain from unacceptable physical conduct, such as: pushing, shoving, rough
play, or public display of affection.

4. Observe proper etiquette and courtesy by not blocking the halls with legs/feet or
body.

S. Items are not to be thrown in the halls.

0. Identify yourself accurately when requested to by a staff member, and present

your student [.D. card when requested.
ELECTRONIC DEVICES

Outside of the regular school day, students are allowed to use and possess a cellular
telephone or other electronic device on school property.

All students must adhere to the following guidelines:

e Use of the devices shall be limited to the period before classes begin in the morning
and after the regular school day ends.

e All devices must be turned off and stored in the student’s hallway locker or kept out of
sight on their person.

e Such devices will not be used during instructional time, lunchtime or during passing
time between classes unless there is a bona fide health or safety emergency.

e Devices operated in violation of this rule, or for any illegal purpose, shall be
confiscated, and not returned until, when appropriate, parent(s)/guardian(s)
conference has been held.

e Devices capable of taking photographs or video may not be used during the school
day, or to invade the reasonable expectation of privacy at any time on the school
campus.

Students violating this policy may be subject to the following disciplinary action;

detention, confiscation of the electronic device, suspension and/or expulsion.

All students possessing electronic devices assume full responsibility and risk for lost,
damaged, or stolen equipment.

When a student is requested by a staff member to turn over an electronic device, they
must comply. Failure to do will result in suspension from school for insubordination.

CHEATING POLICY
The administrative and teaching staffs believe that it is the student’s responsibility to
maintain integrity and honesty in the academic setting. Teachers will do all in their power

to eliminate cheating within their classrooms.

Although teachers have a certain amount of discretion in implementing their own policy
on cheating and plagiarism within their classrooms, they MUST report substantiated
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cases of cheating or plagiarism to an administrator. Upon notification by the teacher, the
parents or guardians must be notified either verbally or in writing within 48 hours of the
incident. A conference with the parents or guardians, the student, teacher and
administrator will be established to discuss the matter, and hopefully to prevent any such
action by the student in the future.

The following disciplinary actions will occur:
1. The student will receive a grade of zero (0) on the test, assignment or term paper
on which the cheating or plagiarism occurred.

2. The student will receive a grade of “E” for the semester in the course for the second
occurrence of cheating or plagiarism within that semester.

Definition of CHEATING: Any of the following acts may be interpreted by the instructor as
cheating (* not just limited to these acts *):

1. Copying answers from another student’s homework, test, quiz, or other
assignment.
2. Plagiarism on a term paper or other written project.
3. Using notes, cheat sheets or other devices on a written response without the

instructor’s express permission.

4. Taking a copy of test or quiz from the room without the knowledge or permission of
the instructor.

S. Computer-generated programs, disks, or work that is not the sole effort of the
student claiming the work.

THREATS AND ASSAULTS

Physical Assaults by a Student against a Student

Public Act 102 of 1999 requires school districts to expel students up to 180 days for
physical assaults. A physical assault is defined as: intentionally inflicting physical harm
on an individual through force or violence and will be reported to law enforcement when:
o The victim says they were injured;

There are visible signs (cuts, bruises, etc.)

Medical attention is required

An object was used to inflict injury

The victim did not fight back/retaliate

If you are involved in an assault as a victim, you must first prove that you did everything
to avoid or retreat from the situation. If that is impossible, you have the right to protect
yourself with only a degree of force necessary at the time to protect yourself from danger.
This right to defend yourself lasts only as long as necessary to protect yourself or to allow
for escape. You must also prove that you had an honest and reasonable belief that you
were in danger of being harmed.

Physical Assaults by a Student against a School Employee, Volunteer, or Contractor
Public Act 103 of 1999 requires school districts to permanently expel students for 180
days for physically assaulting a school employee, volunteer, or contractor. The definition
of physical assault is: intentionally inflicting physical harm on an individual through
force or violence and will be reported to law enforcement when:

e The victim says they were injured
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There are visible signs of injury
Medical attention is required

An object was used to inflict injury
The victim did not fight back

Threat Assaults by Students against a School Employee, Volunteer, or Contractor

Public Act 104 of 1999 requires school districts to expel students up to 180 days for any

student that threatens a school employee, volunteer, or contractor.

e A threat is defined as an offer to do bodily injury to another by force under
circumstances that creates a well-founded fear of actual harm by the person being
threatened and is coupled with the ability to carry out that act if not prevented.

All violations to Public Acts 102, 103, and 104 will be reported to a law enforcement
agency.

Risk Assessment Instrument

The Comstock Park School District has developed an instrument to assess the level of risk
for violence by a student. This guide will be used by a designated, trained building team
to guide them in asking the right questions, involving the right people, and making
decisions when issues of health or safety are presented. Any time a threat is made toward
a school employee, volunteer, or contractor, this instrument will be used. Also, when an
administrator becomes aware of threats or violence or when other concerns arise which,
in the administrator’s judgment, signal a significant risk of violence on the part of the
student, the instrument will be used.

SEXUAL HARASSMENT/INTIMIDATION POLICY

Unfortunately, more and more sexual complaints have surfaced at Comstock Park in
regard to students being harassed and/or intimidated by other students that may or may
not be of a sexual nature. Sexual harassment/intimidation may be a one-time event or a
multiple occurrence.

We make every attempt to provide a safe place for you to attend school. No student has to
endure threats and feel uncomfortable in their academic setting. For these reasons, the
following sexual harassment and intimidation policy has been developed:

Definition

Any unwelcome or unwarranted behavior that makes you feel uncomfortable, threatened
or degraded, regardless of age or gender, including but not limited to: Continual teasing,
threatening, rumor spreading, stalking, name calling, notes of a threatening and/or
sexual nature, repeated requests for a date, grabbing/touching, pressure for sexual
favors, phone calls of a sexual nature, rape/assault. These may be student to student,
staff to student or student to staff, male to female, female to male, male to male, or female
to female.

How to Avoid
Attempt to keep yourself out of situations that may lead to sexual harassment. Don’t set
yourself up to be intimidated.

What to Do If Any of the Above Do Occur

1. Let the person know that you do not like their behavior or comments. If you feel
comfortable and safe doing so, tell them that their behavior bothers you and you
want them to stop.
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2. Tell a friend or parent; someone with whom you feel comfortable sharing the
information and who will support you when it comes time to report it.

3. Write the incident in your own words. Include: who was involved, what
happened, when did it happen, where did it happen, how did it make you feel and
who witnessed the event.

Report the incident! Don’t blame yourself. Sexual harassment and intimidation are
unwanted and you may feel trapped, confused, embarrassed, scared or helpless. You did
not ask for these feelings!!

Whom to Report Incident To:

1. Any faculty member.

2. Guidance counselor.

3. Administrator -- Principal or Assistant Principal.
4. Parent.

There will be an investigation conducted by the administration.
The parents of the victim(s) and the offender(s) will be notified in each
incident.

3. Penalty could include anything from a warning to suspension/expulsion from
school and/or police involvement.

What Will Happen
1.
2.

Retaliation against any person for complaining about harassment or participating in a
harassment investigation is prohibited. False reports of harassment are likewise
prohibited. Retaliation or false reports may lead to legal or disciplinary action.

UNACCEPTABLE CONDUCT / MISCONDUCT CONSEQUENCES

The first offense may result in the following consequence. This is not intended to be a
complete list of offenses and consequences, but the following offenses are of the usual
nature that the school must deal with on an occasional basis. ** Parents will be notified
in all cases when any form of suspension is assigned.

= Some Form of Suspension — may include social probation

Fighting

Falsifying Records

Vandalism

Sale, possession or access through the Internet of obscene literature, pictures or
objects

Insubordination

Stealing (including electronic files that do not belong to the student)

Possession or use of tobacco products

Possession or use of illegal drugs or drug paraphernalia

Commercial use of the electronic network

Stealing another student’s password

Unauthorized use of the computer network (hacking into the system)

Hazing

Racial ethnic slurs

Disorderly conduct

. Some Form of Detention — After School Detention
Truancy, absent from class
Falsifying ID, failure to present ID
Rude, discourteous behavior
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Violation of classroom rules

Swearing, obscene language

Eating or drinking in other than designated areas
Leaving classroom/grounds without permission
Being in an unauthorized area

Sharing your password with another student

. Warning and/or Parent Contact
Loitering
Inappropriate display of affection
Violation of the dress code

. Others
Littering — clean halls or school
Vandalism - restitution + suspension
Stealing — restitution + suspension
Violation of driving regulations — loss of driving privileges + detentions
Nuisance items — confiscate and destroy
Personal electronic devices — confiscate

TOBACCO USE OR POSSESSION

It is illegal for students to use or possess tobacco products on school property, in the
Drug-Free Zone, or while attending a school-sponsored activity. This is a state law,
Board of Education policy and school policy.

Smoking is defined as having tobacco, including chewing tobacco, in the hand or mouth
(lit or unlit), the exhalation of smoke or any other evidence of smoking. Matches or any
other devices used to light tobacco are also prohibited.

Use of tobacco by students on school property is a choice that students sometimes make
without adequate knowledge as to the consequences of that choice. The alternative to
suspension program will give students an opportunity to increase their awareness of the
consequences, (through education) of their choices and to hopefully motivate them to quit.
If they choose to stop smoking, we will facilitate that desire by channeling them into a
program that will help them quit. By attacking the problem of smoking proactively, we
send the message that we care.

Students who violate the “No Smoking Policy” will be offered the following options:
1st Offense

Option 1 - A two-(2) day suspension from school, a one-(1) month extracurricular
suspension and the student will call parent or guardian.

Option 2 - The suspension may be reduced to a one (1) day suspension and a one (1)
month extracurricular suspension if the student will agree to enroll and successfully
complete a “quit smoking” program of his/her choice. Any costs incurred will be the
responsibility of the student and/or parent. Written verification of enrollment and
attendance at each session must be presented to the Assistant Principal. Failure to
attend or complete the clinic, or if no clinic is available, will result in an automatic two-
(2) day suspension. If available, a list of “quit smoking” clinics will be given to the
student/parent.
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2nd Offense

A five-(5) day suspension from school, a three-(3) month extracurricular suspension, and
the parent will be notified. In addition, the student will agree to enroll and successfully
complete a “quit smoking” program of his/her choice, if one is available. Any costs
incurred will be the responsibility of the student and/or parent. Written verification of
enrollment and attendance at each session must be presented to the Assistant Principal.
Failure to attend all sessions in the “quit smoking” clinic will result in an additional five
(5) day suspension from school. A list of “quit smoking” clinics will be made available.
The Kent County Sheriff Department will be notified of the incident.

3rd Offense
A ten-(10) day suspension from school and/or a recommendation for expulsion may be
made to the Superintendent of Schools.

SALE, USE OR POSSESSION OF ALCOHOLIC BEVERAGES, ILLEGAL DRUGS,
INHALANTS, CONTROLLED SUBSTANCES,
DRUG LOOK-ALIKES, OR DRUG PARAPHERNALIA

The possession or use of alcohol, controlled substances, inhalants, illegal drugs, drug
paraphernalia and drug look-alikes by students are prohibited on school property, in the
Drug-Free Zone or at school-sponsored events. Also, malt beverages labeled as “non-
alcoholic” (including but not limited to: Sharps, O’Doul’s, Kingsbury Malt, Zing Malt, etc.)
may contain alcohol. The possession or consumption of malt beverages (regardless of
their alcoholic content) on school grounds or while attending a school-sponsored activity
will be subject to this alcohol and other drug policies.

A. First offense: Parents will be contacted immediately upon verification of the
violation. When there is possession on the school premises and the situation
warrants, the Principal will communicate all information and offer full cooperation
to the police. Significant violations may result in immediate recommendation for
expulsion by the Superintendent to the Board of Education. In other situations,
the student will be suspended for a maximum of ten (10) days and be ineligible to
attend extracurricular activities (social probation) for a period of one (1) month.
The building administrator may reduce this penalty to a five-day suspension from
school; however, the social probation will remain at one month providing that:

1. The student and family agree to a drug and alcohol assessment provided at
an approved alcohol/drug agency, individual, or treatment center in the
community;

2. A certified alcohol/drug abuse professional conducts the assessment and
the student follows his/her recommendation;

3. The release of information be obtained so that the screening agency can

verify that the appointment was made, kept and report the
recommendations made;

4. Re-entry into school may be contingent upon following the screening
recommendations;

S. Any expenses incurred due to the decision to seek an assessment will be
the responsibility of the student and/or parent.

0. Failure to fulfill all of the assessment and follow the recommendations will

result in an automatic ten-(10) day suspension from school and a one-(1)
month social probation.

B. Second Offense: Parent(s) or guardian(s) will be contacted immediately upon
verification of the violation. When there is possession on the school premises and
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the situation warrants, the Principal will communicate all information and offer
full cooperation to the police. Significant violation may result in immediate
recommendation for expulsion by the Superintendent to the Board of Education.

Possession, Delivery, Sale, Solicitation, Purchase, or Distribution of Alcohol and
other Drugs, Look-A Likes or Paraphernalia.

1. An attempt will be made to confiscate evidence. Students will be taken to the
office, and his/her behavior will be observed and documented.

2. Law enforcement will be notified if, in the opinion of the building administrator,
the situation warrants.

3. The parent(s) or guardian(s) shall be notified and informed of the infraction.

4. A mandatory meeting with the student and parent(s) or guardian(s) shall be

scheduled. Suspension and/or expulsion procedures may result.

CLOSED CAMPUS
Students may not leave the campus at any time during the school day without permission
from the high school office, including lunch periods. Students are not allowed in the
student parking lot during the school day. Students who choose to leave during lunch
will lose their driving privileges and/or receive detentions for the first offense.

A second offense for leaving school grounds will be treated as insubordination on behalf of
the student. Discipline will be in accordance to the Misconduct Consequences and
Progressive Discipline Policy.
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STUDENT DRIVING
Driving a vehicle to school is a privilege afforded by the school to students of driving age.
Application for a permit to drive may be secured from the main office. All students who
drive to school, even on an occasional basis, must register their cars. The Comstock Park
High School parking sticker is to be displayed on the lower right of the passenger side of
the windshield.

1. Students who drive to school must register each vehicle they drive. A fee of $5.00
will be charged for this permit.
2. Students who drive to school must lock their vehicles and remain out of vehicles

until the conclusion of the school day. This includes, but not limited to: sitting in
your vehicle during class, lunch, between classes, or going to your vehicle for any
reason without permission.

3. Students will not be allowed to drive off school grounds during the noon hour.
Exceptions will be made for college, work and Career/Tech Center students only.
(See the closed campus policy at the top of this page)

4. Students are expected to operate motor vehicles in a safe manner observing all
posted signs and speed limits at all times. School buses have the right of way.

S. When a vehicle is sold or transferred, that information must be supplied to the
Assistant Principal’s office.

0. Students must park in their designated area only. This is the large parking lot

between the back of the school and the football stadium. Students may not park
in the fire lanes, handicap lanes, loading zones, driveways, faculty and staff areas
or the baseball parking area. Vehicles parked in unauthorized areas may be towed,
at the owner’s expense, or be recommended for ticketing by local law enforcement
authorities. Unauthorized or improper use of the school parking lot or failure to
obtain a parking permit may result in the immobilization of the vehicle. A fee is
charged for removal of the mechanical boot from unregistered, illegally parked, or
otherwise unauthorized cars.

7. As a condition of allowing students to park on school property, your vehicle may
be subject to search if the district has reasonable suspicion that the vehicle may
contain drugs, alcohol, weapons, or other items that may violate school rules
and/or the law.

8. Motorbikes, bicycles, etc. must be parked in the front lot by the baseball field of
the school. It is strongly suggested that bikes should be secured to the rack
provided to avoid theft or tampering.

PENALTIES FOR VIOLATIONS OF THE STUDENT DRIVING RULES

1ST OFFENSE................. 1 week loss of driving privilege

2ND OFFENSE................ 1 month loss of driving privilege

3RD OFFENSE................ 18 weeks (one semester) loss of driving privilege
4TH OFFENSE......ccccocce i Complete loss of driving privilege

RECKLESS DRIVING MAY RESULT IN IMMEDIATE AND PERMANENT LOSS OF DRIVING
PRIVILEGES AND REFERRED TO LAW ENFORCEMENT.
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SCHOOL BUSES

All students are urged to ride the school bus provided for their convenience. Riding the
school bus is a privilege, not a right. Students are expected to discipline themselves and
comply with the orders of the operator. Misconduct on buses will not be tolerated, and
will result in forfeiture of the privilege of riding. There must be no disturbances of any
kind, which might distract the driver and imperil the safety of the passengers. Drivers
have the right to assign special seating to students. Video cameras have been placed on
the buses to monitor and record student behavior.

TO ALL STUDENTS:

1.

10.

11.

12.

A student should always be at the bus stop at least five minutes before the bus is
scheduled to be there and remain off the roadway while waiting for the bus.
Students must comply with all school regulations at a bus stop.

Bus riders should not move to board a bus until it is completely stopped and the
door is open. Bus riders should cross in front of the bus, and then only upon the
signal of the driver, when crossing a street.

Bus riders must remain seated when the bus is in motion.

Bus riders should leave their seats only after the bus has come to a complete stop
at their own bus stop. Exit through the emergency doors is expressly forbidden.

This is for emergency use only.

No part of the body should be allowed to protrude from the window or in the aisles.
Windows or doors are not to be opened without the permission of the driver.

Shouting, screaming, smoking, lighters, dangerous objects, weapons, squirt guns,
vulgar talk, throwing objects, running, fighting and pushing are not permitted.

The rider causing the damage shall pay for any damage to the bus.

All riders should help keep the bus clean and sanitary on the inside. Eating or
drinking is prohibited on the bus at all times.

Be courteous and obedient to the bus driver to enable that driver to make the
school bus ride safe. Refusal to identify yourself to the driver, or giving a false
name, may result in immediate denial of transportation.

Musical instruments must be held by the owners. Do not leave them in the aisles,
at the front door, or rear emergency door.

No pets or animals are allowed on the bus.
No student is permitted to get on or off the bus at another school or at another

student’s bus stop without written permission from a parent and approval by an
administrator.
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DETENTIONS

Detentions are held daily from 2:35 to 3:25 p.m. Students must remain quiet and orderly.
Students are expected to be working on schoolwork or reading. Failure to be productive
will result in the student being asked to leave the building and time and attendance will
not be accepted. Failure to attend an assigned detention will result in that detention
being doubled. Continued failure to attend may result in suspension. Teachers, office
staff, and administrators may issue detentions.

SUSPENSIONS

Suspensions from school may be given for actions deemed unacceptable and incompatible
with the purposes of education. During suspensions from school, which may last from
one (1) to ten (10) days, the student may not be on school property, attend classes,
participate in or attend any extracurricular activity.

Based on when a student is suspended during the school day, the days of suspension
may or may not begin to be counted until the following day. However, from the time the
decision is made to suspend, the student is not allowed to attend class or extracurricular
activities scheduled outside the school day.

Example: A student is suspended for three days on Friday during 5t hour. The
suspension is scheduled for Monday, Tuesday, and Wednesday. The student is not
allowed to attend 6t hour or to attend any extracurricular activities that may be
scheduled during the weekend leading up to the suspension days.

Suspensions may also include a period of social probation. This means a student will not

be allowed to attend extracurricular student activities after school hours during the period
of social probation.

56



EXPULSION PROCEDURES

Expulsion shall be defined as an exclusion of a student from school by the Board of
Education. The Board has two (2) options:

1.

Permanently expel a student, or

2. Expel a student for a given period of time, such as a semester or the remainder of the

school year.

General Provisions for Expulsion

The following conditions apply to expulsion:

1.

The student must be found guilty by the administration of “gross misconduct” or
“persistent disobedience” before recommending expulsion. When a student is
persistently disobedient, the administration determines that other efforts to correct
the student’s behavior have been unsuccessful and that the student’s conduct
(including any previous disciplinary incidents) justified expulsion.

An evaluation of the records must be made to determine if there is any evidence that
the student may be handicapped. If the student is suspected of being handicapped,
due process procedures must be followed. If the IEP determines the student is not
handicapped, expulsion proceedings may continue.

The parent must be given written notice of the administration’s intent to recommend

expulsion. The notice shall include:

a. The charge and evidence for the charge;

b. The time and place of the Board meeting to consider expulsion;

c. The length of time the administration is recommending the student be denied
enrollment (semester, year, permanently);

d. A brief description of the hearing procedure (who will conduct it, how it will be
conducted, etc.);

e. A statement of the student’s rights, including the right to be represented by the
parent or counsel, the right to give testimony, present evidence and otherwise
provide a defense.

Expulsion must be by formal action of the Board of Education. The Board may meet

in closed session to consider expulsion when the student, student’s parent(s) or

guardian requests a closed session.

a. The board of Education must act to expel in public session with a quorum present.

b. The expulsion must be by formal motion and confirmed by a vote of a majority of
those members elected to and serving on the Board of Education.

c. The action must appear in the minutes and be part of the public record.

Notice of expulsion must be sent to the juvenile division of the Probate Court for
students ages 6-15. The court must be informed that the Board of Education has
expelled the student, provided the reason for the expulsion, and requested to review
the case to assure that the student is placed in an educational program in accordance
with the State mandatory school attendance law. Notice may be sent to the juvenile
division of the Probate Court for students, ages 16 and 17, where the district believes
that the court should review the circumstances surrounding the expulsion. This is
suggested when the record indicates that expulsion could have been avoided with the
appropriate parental supervision, medical or psychiatric treatment. The school
district may provide a copy of the public record to the court, but should not make any

57



judgment or recommendation about the need for medical or psychiatric treatment or
foster home placement.

6. Where the Board of Education rules in favor of the student, the student shall be
reinstated immediately. The student shall be allowed to return to school without
prejudice or penalty unless otherwise directed in the motion of the Board of
Education.

7. The student and/or parent(s) or legal guardian, or another representative of his/her
choosing may be present at the meeting of the school Board to present a plea for the
student.

8. If the student is represented by an attorney at the hearing, the Superintendent of
Schools shall have an attorney represent the school system in the hearing.

9. During an expulsion, the student may not be on school property, attend classes,
participate in or attend any extracurricular activity.

DRUG-FREE ZONE

In order to provide a drug-free environment for all students attending Comstock Park
High Schools, a Drug-Free Zone is established. No student may use, consume, distribute,
sell or buy any drug, alcohol, drug look-alike or tobacco on school property or 1,000 feet
around school property (approximately two blocks). The school Policies and Regulations
apply to all students within this Drug-Free Zone.

“PRANKS”
The defining parameter of a “prank” is a student act of conduct that is intended to draw
attention from the school body and/or is a form of retaliation. It may also be directed
towards an individual. A “Zero Tolerance” approach will be used when disciplining the
student(s) found guilty of this act. The discipline will match the offense, with full
restitution for any incurred maintenance expenses and in severe cases, possibly resulting
in revocation of graduation privileges (for seniors), suspension or expulsion.
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ATTENDANCE POLICY AND PROCEDURES

Regular class attendance is necessary for academic achievement and learning, as well as
for developing habits of punctuality and self-discipline. The purpose of the attendance
requirement is to maintain academic standards for earning credit. Other benefits of
regular attendance are: interaction with other students and the instructor, which exposes
students to a variety of ideas, gathering information and acquiring skills. Additionally,
one of the goals of our educational system is to make students functional members of
society. All of these benefits are impaired or lost when students are not in regular
attendance.

1. Excused and Pre-Arranged Absences
While each student should attend every scheduled class, there are certain situations
which allow for excused and pre-arranged absences or early dismissal, such as:

lllness, confirmed by parent, guardian or doctor.

Death in the family.

Legal action in court (written documentation needed).

Pre-arranged absences.

School-imposed suspension.

Professional appointments.

o0 o

All excused and unexcused absences count toward the total number of absences in a
semester. On the 15th absence, students will not be awarded credit in the class or
classes. Oversleeping or failure to arrive at school due to personal transportation
concerns is not excusable. The school provides transportation for most students. A
pre-arranged absence is an excused absence issued to a student for activities which
cannot be scheduled outside the normal school year. Examples are, but not limited
to, college visitations, and family business. Please refer to the pre-arranged policy
located at the end of this attendance policy for the procedures to follow to secure a
pre-arranged absence.

2. School Business Absence
School business absences are defined as those pre-arranged times when a student
is in attendance at school, but not in attendance in his/her scheduled class.
These school business absences are designed to allow students to attend
approved, pre-arranged activities such as government programs and field trips.
School business absences shall not exceed five (5) per nine-(9) week grading period
and shall not count toward failure to be awarded credit.

3. Student Responsibilities
a. Students are to attend each scheduled class.
b. Students are to be in class on time.
c. Students are responsible for confirming absences (refer to “Confirming An
Absence” section).
d. Students are responsible for making arrangements for early dismissal.

Written parental requests or secretarial confirmation of the appointment
are required. All students shall sign in and out through the Attendance
Office.

e. Students are responsible for assignments that are due on a school absence
day. A student who is going to be absent from school for school business
must get assignments before he/she leaves on school business and must
turn in all completed assignments on the day they return from a school
business absence.
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f. When a student returns from school after an excused absence, he/she
shall be given one (1) day for each absence up to one (1) week in which to
complete his/her missed assignments, quizzes, tests, or projects. If, in the
professional judgment of the instructor, an extension of time is required,
an action plan for completion will be established in writing. This action
plan will be shared with the student, parent(s), guardian(s) and
administration. Parents may request additional time to complete
homework assignments, tests, quizzes and projects if the request is
submitted in writing to the building Principal or to his/her designee and
the teacher prior to the deadline for work to be due. This request must
include the rationale for the additional time requested.

g. Work assigned during the student’s presence and due during his/her
absence will be due the day the student returns to school. Tests will be
made up on the day the student returns provided he/she was present
when the test was announced.

Confirming an Absence
Every absence must be confirmed. Whenever a student is absent from school,

he/she should have the parent(s)/guardian(s) call the school Attendance Office on
the day he/she is absent or on the day of return, between the hours of 6:30 a.m.
and 2:30 p.m. Before or after these hours, the parent may leave a message on the
answering machine by calling 254-5205. If verbal confirmation is not obtained, a
written note from the parent(s)/guardian(s) must be brought to the Attendance
Office immediately upon the students’ return to school. Appeals, late
confirmations, or special situations shall be resolved by the Principal or by his/her
designee.

The note should indicate:

a. The student’s first and last name;

b. The date or dates of the absence;

C. The reason for the absence;

d. The parent(s)’/guardian(s)’ signature.

Absences will be deemed as unexcused if the Attendance Secretary
has not received a verified phone call or a written note within 48 hours of an
absence.

For an absence to be classified as funeral, medical or court related, the
Attendance Office must receive documentation of this appointment within
seven business days of the absence.

Percentage of Attendance Needed to be Awarded Credit

Good attendance is a necessity for attaining even minimum academic standards.
For that reason, students must not exceed 14 absences in class in order to be
awarded credit. School-related business, school-imposed suspensions, medical
appointments/circumstances, funeral of immediate family, and some court
appearances will not count towards the fifteen days of absence if written
documentation is provided by the student or parent.
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10.

Notification and Recording Procedures

a. Class absences from individual classes will be recorded by the classroom
teacher and become a part of the student’s permanent record.
b. Fifth (5th) absence: When a student receives his/her fifth (5th) absence per

semester, the Attendance Secretary will notify the student’s
parent(s)/guardian(s) by mail. A parent conference with the Guidance
Counselor and Principal or designee is recommended:

c. Eighth (8th) absence: Should a student accumulate eight (8) or more
absences per semester, he/she may be referred to:
1) Local school counselor;
2) Juvenile court;
3) Kent ISD Attendance Officer;
4) Department of Social Services - educational neglect.
d. Tenth (10th) absence: When a student receives his/her tenth (10th)

absence per semester, we will send a letter notifying the parents of the
situation. A conference with the Guidance Counselor, the Assistant
Principal, the parent(s)/guardian(s), the Principal and the student may be
scheduled by the building Principals.

e. Removal from class: Any student, who has reached the point where he/she
cannot meet the 19 absence limit, in any given class, may be removed from
that class for the remainder of the semester. Note: If this occurs during
the first semester of a full-year class, the student will remain in the class in
order to prepare himself or herself for the second semester.

Progressive Discipline - Skipping Classes

For the first instance of skipping classes in the semester, the student will be
required to make up two hours time in after-school detention for each hour
of school missed. The time and place of detention will be arranged by the
building administrator or his/her designee.

For the second instance of skipping classes in the semester, the student may be
required to attend two detentions and/or in-house suspension.

For the third and subsequent skipping of classes, the student will be required to
attend two days of in-house suspensions or an equivalent penalty. Other behavior
modification avenues may be pursued to bring about the desired results. A
student’s grade may NOT be reduced for failure to attend detentions.

Leaving Class Without Approval
First Offense — Detention
Second Offense — Possible in-school suspension

If you are an athlete you must be in school the last four (4) hours of the school day
in order to participate in practice or competition. Any court or medical excuses

must be documented upon the student’s arrival to school in order to participate in
any form of activity. Please refer to your athletic handbook for further information.

Students who are 16 years of age or older who miss 10 consecutive days
(unexcused) will be dropped from the rolls of Comstock Park High School on the
10tk day of the consecutive absence, after written notice from the Assistant
Principal inviting the student and the parent to a meeting to discuss the reasons
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for the excessive absences. Consideration for re-enrollment will be given at the
beginning of the next semester.

Students who are in attendance in the beginning of the hour, but leave early
without being excused will be classified as having skipped class. His or her
attendance will be changed to unexcused absence, with discipline for an
unexcused absence to follow.

PRE-ARRANGED ABSENCE REQUEST

If a student is to be absent from school for a few days because of a family or business-
related matter, it is possible to obtain permission in advance of the absence. The
following procedure must be used:

1.

A signed written request from the parent or guardian must be presented to the
Attendance Office five working days prior to absence.

A slip will be issued to the student notifying his/her teachers of the pre-arranged
absence. The teachers may add comments, expectations and homework
assignments, as they deem appropriate.

The slip (with teachers’ comments) will then be signed by the parent or guardian
after the comments have been viewed.

The completed slip will be returned to the Attendance Office for final approval and
release before the absence occurs.

These absences are treated as excused absences and will affect the semester
attendance requirement.
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TARDY POLICY AND PROCEDURE

A student is considered tardy if he/she is not in their assigned classroom promptly at the
start of each class. After ten minutes a student is considered absent.

When a student is tardy, the following sequence of events will be in effect renewing each
nine-week period:

= At the beginning of each nine-week period, the teacher will review the tardy
policy with all students.

=  Students will receive two warnings for tardies before they begin serving the
consequences.

=  On the third and fourth recorded tardies of the nine weeks, the student will be
issued a twenty-minute detention for each.

=  On the fifth recorded tardy of the nine weeks, the student will be issued a one-
hour detention.

= On the sixth recorded tardy, the student must contact a parent by telephone
from the Assistant Principal’s office to let the parent know the student has
accumulated six tardies and explain the consequences of a seventh tardy
within the nine-week period.

= On the seventh recorded tardy, the student will be suspended until a
successful parent/student/administrator meeting takes place. It is with the
intention that the meeting takes place the following morning before school so
the student does not miss school.

=  On the eighth recorded tardy the student will be placed on social probation for
the duration of the nine-week period (or a minimum of two weeks).

= On subsequent tardies, the student may be suspended from school for
insubordination and other discipline may apply.

This policy is renewed every nine weeks.

APPEALS PROCESS TO REGAIN LOST CREDIT
DUE TO ATTENDANCE ISSUES

A student that exceeds the attendance policy for absences, fifteen (15) during a semester,
may request to make up or buy back lost credit by signing a contract with the Assistant
Principal. The contract will be signed by the assistant principal, student, and student’s
parent/guardian.

If a student is absent 15, 16, or 17 times, they will agree to serve 3 hours of makeup time.
A student with 18, 19, or 20 absences will serve 5 hours of makeup time. A student with
21 to 25 absences will serve 10 hours of makeup time. No credit will be granted for 26 or
more absences.

The hours will be agreed upon mutually between the Assistant Principal and the student.
If the time is not served by the agreed date, the contract will be null and void. The

student must serve the makeup time after the semester is complete.

*Students must request the opportunity to make up time within five days of receipt
of their report card.
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